Etowah County
Board of Education

Policy Manual

=

ecboe

Preparing our students for their future

Dr. Alan Cosby, Superintendent
July 2013



ETOWAH COUNTY BOARD OF EDUCATION
POLICY MANUAL

TABLE OF CONTENTS

POLICY NUMBE
CHAPTER 1.00: PHILOSOPHY TS

SystemPhilosophyMissionand Beliefs..........cccccoiciiiiiiiiieeee e 1.10
System Legal STAtUS..........ooooiiiii e a e e e 1.12

CHAPTER 2.00: SCHOOL BOARD GOVERNANCE AND ORGANIZATION

Scope of the SChOOl SYSIEM....ecvviiiieii e 2.10
Qualifications of Board MEMDELS............uuuuieiiiiiieiiieeeeeeee e 2.11
Board Member Orientation, Training and Evaluation...............cccccoviiiiieeenniinnn. 2.12
Terms of Board MemDELS........cuuiii i 2.13
Board Member Code of CONAUCT.........uuuiiiiiiiiiiiiiiiciee e 2.19
Board RespasibilitiesS and DULIES............uuvviiiiiiiiiiieee e 2.20
Organization and Officers of the Board..............ccooooiioiiiiiiieereer e 2.21
BOAId MEELING. ... .eeeeiiieeeeie et e e e e e e e s s e e e 2.22
School BOArd POIICY........cooe et e e e e e e e 2.23
School Improvement and Education Accountahility..............eeeeveveeeiiiiiiiiiiniinnnnn.... 2.25
Committees of the SChool Board............ccoooiiiieeeeeer e 2.26
(I To T 1 OT01 V1o Y= R OTSPTPPRP 2.30
Board and Superintendent RelatiQnS..............ooviiiiiiiiiiiieiieece e 2.31

CHAPTER 3.00: SCHOOL ADMINISTRATION

Administrative Organization..............eeeeeciiiiiiiiee e 3.10
Cakndar, Length of School Day and School Y.ear..........cccccvvieiiiiiiiiiiiee i 3.12
Y U] o =T g1 g1 =T 0 0 (=] 01 STz <ot 1 (o] o O RSTRII 3.13
Qualifications of the SUPEeriNtENUENL..........cccooiiiiiiiiee e 3.20
Contract of the SUPErNENAENT. .........cooiiiiiiiiie e 3.21
Duties of the Superintendent...........coooo e 3.22
Official SChool BUSINESS HOULS.........coceeeeeeee e 3.24
Care of Students Before addter SChool..............ooovieiiiiiiiiii e 3.24.1
EMeErgency ClOSINGS......ccooiiiiiiiiiiii et e e e e et e e e e e e e e e e e e eae e as 3.25
Responsibilities of PriNCIPAIS..........oooiiiiiiiiie e 3.30

Page 1of 1 ETOWAH COUNTY



Safe and SEcUre SCROQLS.........coooiieiii e 3.40
+2fdzy G NB wSftATIA2dzA 9ELINBAEAAZYXXXXXXXXXXXXXXXXX

Prohibition of Sexual HaraSSMEemL ........ccooocvviiiiiiiie e 3.43
Equal OpportunityNortDiSCHMINALION...........uuuiiiiiiiieiieeiierreer e e e 344
Tobacco Use in System FaCilitieS........uuuuuiieiiieiiieeeccieeeeeeee e 3.45
U] o] [TolN [ a] 0] 1 2 0= 1 o] a NSOt 3.50
Copying of PUDIIC RECOIAS.........cccoe e 3.51
School Ceremonies and ODSEIVANCES..........ccovveiiiiiiiirie e e e e e eeeeaeanans 3.61
ST ol g (o Lol A0 ] [V ] 1 (==Y = TR 3.70
Communicable Diseasafd Parasites..........ccoeeeeiiiieeeiiiiieiiiiiiiiinieeeee e 3.80

CHAPTER 4.00: CURRICULUM AND INSTRUCTION

LI L= O U1 o | o PP 4.10
Special EQUCALION... ... e e e e e e e e e e e e e e e e e e 4.11
At-Risk and Alternative Education Programs............ccccoooiiimiieeeiiiiiiiieieeee e 4.12
HOMEWOIK. ...ttt e e e e e e e e aeaaaee e 4.13
SUMMIBT PrOgIaIMIS. .. ittt e et e e e e e e e eatr e e e e e eb e e e e eennad 4.14
I NBRAG WSOZ2ZOASNEXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
Student Fees, Fines and Chatges.........ccccee oo 4.16
Dual ENrolIMeNnt.........coviiiiiiiiiiiiee i innneee e snnnnneee e e s nnnneneeee 2017
Study/WOork RelEasSBrOgramS. ... ..c..uuiiiiieeiiiiiiiieee et e e e 4.18
Classroom Instructional SUpport FURS............ooooiiiiiicceerree e 4.20
Instructional Materials and Textbook Management............ccooocvvviieeeeiiiiiineeeeennns 4.21
Library Media CeNTEIS......ccoiiiiiiiiie et 4.22
Library Enhancemerand InstructionaMaterials Selection.................cccccceeeieeeninns 4.23
Challenged MaterialS.............ueeiiiiiiiiiiiie e 4.30
CONLIOVETSIAI ISSUBS .....eeeeiiee e ittt e e e e e e e e e e e s e e e e e e e nnnnnees 4.31
ANIMals 0N SChOOI PremMISES........uuviiiiiiiiiiieiee e 4.33
Public Appearance of SChool GrOURS........cc.uvviiiieiiiiiiiieeeeeeeieeee e 442
11 o B I o1 PPPPPPUPUUPRPURRRRRR 4.43
SCNOOI FUNCLIONS. ...ciiiiiiiiiiecee e e e e e e e e aaae e 4.44
Student Clubs and OrganizatiQnS.........c.ooiiuueiiiiieeeieiiiee e 4.50
StUdeNnt PUBIICALIONS. .....ccoiiiiiiiiiie e e e es 4.51
Assessment Program and TeSt RESUILS. ........cuuviiiiieiiiiiiiiecce e 4.60
B =TS RS T= o U Y 4.61
Report Card8nd GradiNng..........ccvveeeiieiiiiieiee e e 4.71
Transfers from Now#\ccredited or Home Schoals..........cccccoooviiiiieeeeiiiiiieeeeennnn.. . 4.80
Career Technical Cooperative EJUCALIQN..........ccooviiiiiiiiiiiiiieee e 4.81
Safety in Career TeChNICal CIASSES.........uuiiiiiiiiiiiiiiie e 4.82
Career Technical Program Equipment Maintenance,

Repair, Replacement and DiSPOSAL.........uuuuuiiiiiiiiiiiiiiiiiieieeee e e e 4.83
Live Work in Career Tie@ical POGramsS...........cooiiuiiiiieiiiiiiiiieee e 4.84

Page 1of 1 ETOWAH COUNTY



Placement and Followp of Career Technical Graduates.................oooeevieiiiiinnnnn 4.85

o [T e I (oo = TP 4.87
[ (o] 0 g =T 0T 0] o I T 013 1 (1 1o 1o ) s IR 4.89
Reproduction of Copyrighted MaterialS.............uuuveieiiiiiiiiiiiiiiiiieeeeeee e 4.90
Program for Limited English Proficient Students..........cccccccovviieiii 4.93
Program for Gifted STUAENLS..........coiiiiiiiiiiiiie e 4.9

9026 K [/ 2dzyié +£ANIdzZf ! OF RSYEXXXXXXXXXXXXXXXXXX

CHAPTER 5.00: STUDENTS

Admittance/Enroliment REqUINEMENES............uuiiiieiiiiiieie e 5.10
Student Rights and Responsibilities. ..., 5.17
Graduation REQUITEMENIS.........cooii i e e e e e e e e e e e 5.20
Creditt RAF YOSYSY U TXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX:
Class Rankings and Weighted Credit............cvviiviiiiiiieeies 5.22
Honor Graduatesvaledictorian, Salutatorian............cc.uvvveeeiiiiiiiiieeee e 5.23
+ANIdzl £ {OK22f hLIGAZYXXXXXXXXXXXXXXXXXXXXXXXXXX
Student Promotion and ReteNtiON.............eeviiiiiiiiiiiiie e 5.26
StudentHarassment PreventiofAnti-Bullying)............ooovorviiiiiiiiiieee e 5.28
DUEB PIOCESS.. ... ittt e e et ettt bbb e e e e e e e e e et eeesbnr s e e e e aeeeeeennes 5.29
Student Conduct and SUPEIVISIOLL...........uuuuiiiiiiiiiiiiiiirerer e e e e e e e e e ee e e e 5.30
Corporal PUNISNMENT...........iiiiiiieeeeee e 5.30.1
Physical Restraint and SECIUSION..........cccccciiiiiiiier e e 5.30.2
INterrogations and SEAICHES..........coiiiiiiiiiiiiie e 5.31
Use of Video Surveillance EQUIPMENT..........coooiiiiiiiiieee e 5311
USE Of Metal DEECLOTS. ... ..uieiieeeiiiiiiiiie e e ettt e et e e e e e s e e e e e e e nnnreneeeeeeeanns 5.31.2
Unannounced Visits by Law ENfOrCEMENt...........cuvvvveieiiiiiiiiiiieeeeeieeee e 5.31.3
Use of Canine ENfOrCemMENL...........ouiiiiiiiiiiiieie et 5.314
Student Possession Bleadly WEaPONS.........ccccciiiiiiiiiiiiiiiiiieeee e ee e 5.32
EXPUISION. ... e e e e e 5.33
StUENT GIHIEVANCES ....cciiiieieiee e ettt e et e e e e s et e e e e e e e st e e e e e e e e snbeeaeeeeeeans 5.33.1
Y180 [=] | A 1 T= T« | PR 5.34
AeNdANCe aNd ADSENCES.........uuuriiiiiiiiiiiiiire et r e taaaaaaaaaeaeaeaeaaeeasaaasaaaaannna 5.40
Compulsory SChool AENAANCE. .........uuuiiiiiiiiiieiieee et 5.41
wS@20F A2y 2F 5NAOBSNRA..[.AOQSY.AS..2NL.[.SHNYySNDa t SN
I8 T2 U L0 5.43
Alcohol, lllegal Drugs at System ACHVILES. ...........uuuuuiiiiiiiiiiiiiiieeieee e 5.45
STUAENT INJUIY. .t e e e e e e e e e e e e e eeeas 5.60
Administration of MediCatiON.............ooii i e e 5.62
Eye ProteCtion DEVICES .......uuiiiiiiiiiiiiiiee ettt e e ee e e 5.64
Automated External Defibrillator (AED) USE......cooeiiiiiiiiiiiiiiieieees 5.68
SUAENT RECOIS ...t e e 5.70
Parental NOUIfICAtION...........ccoii e e e e e e e e e e e e e e e 5.72

Page 1of 1 ETOWAH COUNTY



Parent INVOIVEIMENT. ...ttt et et e et e et et e eneeereenrennaees 5.73

CoCurricular and Extracurricular ACtIVItIES............ccoeeeeiiiiiii e, 5.80
N € ] L] 1o 5.81
NONFACUILY COACNES........cco e a e e e e e e e e e e e e e 5.82
Student Drug and AICONOI TESHING.........uuuiiiiiiiiiiiiiiiieeeeeeer e 5.85
Acceptable Use of Technologgd RelatedReSOUICES.........uuvvviiiieiieiiieiieeiiieiieeeeeennn. 5.90

CHAPTER 6.00: HUMAN RESOURCES

Equal Opportunity for EMployment..........cccooeieeeiii e 6.10
Employment Statuand Time Schedules...............oovviiiiiiiiiieee e 6.11
Posting Vacant Positions and Recruitment................ccoooceccciiiniiniiniineieeeeeeeeeeeen 6.12
JOD DESCHPLONS. ... .o r e e e e e e e e e e e e e e e e e e e e e e e e e s en e 6.13
Conflicts Of INTEIESE....ciiiie e e e e e e e 6.14
[T 1O PPRRR PSPPSR 6.14.1
Use of Syster®wned Equipment and Matials............cccccooviiiiiiineniiiiiiiieee e 6.14.2
Tutoring for Pay by Certified Personnel.........cccccuvvvviiiiiniiiieceee e 6.14.3
EmMployment REQUIFEMENTS.........ccci ittt e e e e e e e e e e 6.16
Extra Duties and Staff MEETINGS.........uuuiiiiiiiiiiiiiee e 6.18

S B 0153 1] (0 (=3P UOUPPRPPROPPPRRRR 6.20
NON-ProbatioNaryStatUS/ TENUIE......uuuiiiiiieiieeieeeeeeeee et 6.21

[V 4T0] F= LA T g T 0¥ I SRS 6.30
EmployeePossession of Deadly WeapORS........ccocvvvvviiieeiieeeeee e 6.30.1
0 110z 1A o1 ) T PP 6.32
Professional Organizations. ............ooiiuiiiiieeeiiiie e 6.33
EMPIOYEE GIEVANCES........uuiiiiiiiiiiiiiiiereieiieeee e e e et e e e e e e e e e aa e e e e e e e e e e e e e e e s ae s e aeeeanaaanne 6.41
Salary SUPPIEMENLS. ... e e e e 6.45
Suspension, Termination, SeparatiQn.............cccccccuuuriiiiiiiiiirire e eeeeeeeaaeeeesd 6.50
PerformancCe ASSESSIMENL..........oiiiiiiiiie e e e e e e e e e e e e e e e e s nnrreeeeeeeennneed 6.60
Notification Of ADSENCE..........ccoo i e e e e e e e e anaeeae e 6.70
ANNUal Leave Of ADSENCE........cooiiiiiiee et e e 6.70.1
[V £z 1= Ui To ] g T =T 1Y PP 6.70.2
Familyand MediCal LEAVE............ouii it 6.70.3
Military Family and Medical Leave.............coco oot 6.70.3.1
OMHNE-JOD INJUNY. .. e e 6.70.4
Legal ServiceJury DULY LEAVE.........ooviiiiiiiiieeeeeeeee e 6.70.5
1] = T YA I P 6.70.6
PErSONAI LEAVE.......uuuieiiiiiiiiiiiiei ettt ettt e e e e e e e e e e e e e e e e e e s e e s s e et aaeseeseeeeeees 6.70.7
Professional Leave and Leave for Training.........cooveveeieeeeieeeee e 6.70.8
Contract Variance for Professial Development...........c..eevvveiiiiiiiieeeiee e 6.70.8.1
SICK OF BEreavemMENt LEANVE. .........uuuiiiiiiiieeiieieee ettt e e e e e e e e e e e e e e e e e e e 6.70.9
SICK LEAVE BANK. ... ..ot 6.71
DrugFree WOrKPIACE.........oooi i 6.72

Page 1of 1 ETOWAH COUNTY



Drug and AICONOI TESHING.....ccciiiiiiiiiie e 6.80

PersONNEl RECOIMUS........oiiiiiiiiie ettt e s r e e e e e e naeed 6.82
Salary SCNEAUIES........ooiiieiiee e 6.83
Salary DeAUCTHIONS. ... e e e e e e e e e e e aaaaaaaeaaaaead 6.85
Overtime¢ NON-SUpervisory Personnel............coooo oo eee e 6.87
L= 1051 £ PSPPSR 6.90
[RCETo [UTod 1o g I 0 I o] o =T PP PPPRPR 6.91
L 1T 1] 1= o | PSSR 6.92
RESIGNATION. ... e e e e s e e e e 6.93

CHAPTER 7.00: BUSINESS SERVICES

FISCAl YA ....cci et e et e et e e e e e e e e e aaa e e e e e e e e e e e e e aeaaa s 7.10
BUAQget DEVEIOPIMENL.........iiiiiiiiiiiiiite e e e e e e e e e e e e e e e e e e e e e s e e s e naaaanes 7.11
Accounting and REPOITING........c.uvereiieeeiiiiiee e e e e e e e e nnneees 7.12
BankReCONCIHALIONS..........ccooi i e e e e e e e e aaae e e 7.13
Chief School Financial OffiCer...........ccccviiiiiiiiiiiiieeeieieeeee e ssiiieeeee el 14
DePOSItOrY Of FUNGS.....ccoiiiiiieiiiee et 7.15
AUthOriZzed SIgNAtUIES .....evviiiieeiieiiice e eeecccccccererrrrererreeeeeeeeeeeeena .10
Line Item Transfer AUtNOIILY.........uuviiiieiieieeee e 1.17
=TS U1 (o o PR 7.21
Yol oo ] IS (o] £ T PPERPR 7.22
PayrOll PrOCEAUIES.........iiiiieie et e e e 7.23
Travel Expense ReiMbUISEMENL.........coooiiiiiiiiiiee e 1.24
Payroll DIr€Ct DEPOSIL... ...ttt e et e e e e ee e e e e e e e e e e e e e e e e s e aaannes 7.25
GovernMeNtal FUNAS.......uu et e e 7.28
FOOd SErVICE FUNMS.......oviiiiiiieiieee et e e e e e 7.31
RESEIVE FUNUS ....ciiiiiiiiieiiee ettt e e e e e e e e e s e e e e e e e e enneees 7.33
LOCATAX REVENUE......ciiiieeiee et e e e e e et e e e e e e e aaaaaeeaeeeas 7.34
Food Service Charged MEAIS........uuuieiiiiiiiiiiiieieeeeeeeee e 1.35
BONAEd PeISONNEL.......coiiiiiieeeeee e e e e e e e e e e e e e e e e 7.40
[0 [T o] (=T LTSS PP 7.41
Insufficient Funds and Worthless Checks.............cvviiiiiiiii e 7.42
PUICNASING ...t e e et e e e e s st r e e e e e aann 7.60
21T o 11 oo TSP 7.61
Property Sale, Transfer, DISPOSAl...........ceiiiiiiiiiiiiiiii e 7.62
LOSE OF STOIEN PrOPEILY. .. .eeiiiieieiiiiie ittt s e e e e e e e aaes 7.63
Property ManagemMent...........ooo it eeeneiis e aeeeeeeennenn ] .04
PUIChase OFUELS......coii e e e e e e e e e e e e aaaaaaeeas 71.65
PUrchasing Cards. .........oooiiii ettt e e e e e e e e e e e e e e e e e e e e s ea e nnnes 7.66
Acquisition, Use and Exchange of School Property.........ccccccccveeeeeeviiiininiinnnnnn . 1.67
RV 4= T a0 (o] gl 2 U= F= U1 0] 1= 7.69

Page 1of 1 ETOWAH COUNTY



Risk Management INSUIBINCE. .........ooiiiiiiiiiiiiie et 1.70

Local SChOOI ACCOUNLING. ......uuuuiiiiiiiiiiiiiiiriiee e e e e e e e e e e e e e e e e e e e e e e s e aeaneanne 7.81
Y 0] 02 (=11 0 T N[0 (PSSR 7.91
Prizes and AWArAS..........cooii it a e e e e e e e e 7.92
Authority to EXPend FUNGAS.........coooiiiiiii e e e e e e e e e 7.93

CHAPTER 8.00: AUXILIARY SERVICES

Y= 1= Y PP EEPRRRR 8.10
10T oL=Toi 1 0] o K PO PSP REPPP T PPPPPPRRPPN 8.14
EMErgenCy DIillS......cooiiiiieiiieee et 8.15
ST T g1 e i [0 o I EPPR PRI 8.20
VENICIE INSPECLIONS......eiiiiiiiiiiei it s e 8.30
Special Use 0f SChOOI BUSES........covviiiiiiiiiiiiiieee e 8.31
Child NULHLION Program.............oooiiiiiiii et a e e e e e e e e e 8.40
LT L = 11 (= 1 PSP 8.41
FACIIITIES. ...t e e e e e e e e e e r e e e e e nnees 8.50
SUPEIVISION OCONSTIUCTION. ......uiiiiieiiiiiiiiie e 8.51
Improvements to School Plants and Grounds............cccoccvveriiiiiiiiiiiie i 8.53
Technology and Telecommunication Plan and Electronic

COMMUNICALION USE.. ...ttt e e e e e e e e e e eae e e e e e e e s e e e s s aesaaaaas 8.60
5F0F D2OSNYIFYOSXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
Remote Access to System TEChNOIAGY.......cciiiuuriiiiiieiiiiiiieee e 8.61
W BIINESS et a e e e e e e e e s 8.62
Information Management SYSIEM...........coii oo e e e 8.70
Records Retention and DiSPOSAL..........ccooiiuiiiiiiiiiiiiice e 8.80

CHAPTER 9.00: SCHGMMMUNITY RELATIONS

Public Information/Relations............uueeeiiiiiii e 9.20
(O SN0l = (1| (= 9.30
AdVertising iN SChOOIS .......uuiiii e 9.40
Distribution of Literature and Maté@als to Students.............ccccoevveiiiiiiin el 9.50
RV (0] £ 9.60
Relations with Governmental AUtNONTIES...........coiiiiiiiiie e 9.70
PUDBIIC GiftS 10 SCROQLS.......uiiiiiiiei e e e e 9.80
Relations with Education Research and Service Centers............ccoeeeeeeeevveeeeeeennn. 9.91
APPENDIX AINDEX

Page 1of 1 ETOWAH COUNTY



SYSTEMPHILOSOPHY ANIMISSON 1.10

Philosophy

The Bowah Gounty School System will strive to meet the leaming needs of the individual student by
providing a proper atmosphere for the educational processand by the thorough application of dataderived
from the evaluation of studenii &dals,achievements, attit udesand leaning syles.

Tohelp eachstudent progresstowardthe fulfillment of hig/ her fullest potential, the BEowah County School
System formulates and supports certain activities within the school environment to accomplish this goal.
All employees of the Bowah Gounty School system are encouraged to revise materials and methodsto
meet changing conditions, to meet the needs of students, and to keep @reastof the latest educational
practices. By employingthe most effective instructional strategies, effective useof instructional materials
and technology, and regularly and evaluating programs and practices, Eowah @unty Schools endeavors
to prepare students for meaningful lives ashappy and responsible citizens.

Mission Satement

The misson of BEowah @unty Board of Education, a progressive school system which takes pride in
achieving excellence, is to provide a diverse and challenging program that includes academic, career
technical, fne arts, and extra-curricular actiities and which prepares its students to be leaders ready to
contribute responsibly in a global, technological society through quality instruction and maximum use of
resources within a sde environment.

REERENCHS): CODEOFALABAMA
16-8-8
HISTORY: ADOPTED: 2002

RE/ISED:JULY23, 2013
FCRVMEERLYIntroduction material
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SYSTEMLEGALSTATUS 1.12

The Bowah Gounty School System derives its legal status from the Sate Legislature which, in turn, is
subject to the Gonstitutions of both the Sate of Alabama and the United Sates Amendment 11l to the
Alabama Congtitution provides that the legislature may by law provide for or authorize the
establishment and operation of sdhools.

The Bowah @unty Schodl System is, therefore, under the exclsive control and management of the
Etowah County Board of Education as prescrbed above, and shall be operated in acordance with
constitutional and statutory law.

The corporate name of this school system shall be the Etowah County Board of Education, and it
conductsits businessat 3200 West Meighan Boulevard, Gadsden, AL 35904.

REERENCHS): CODEOFALABAMA
16-8-8, 16-8-9
ALABAMA CONSTTUTION of 1901, AMENDMENT III

HISTORY: ADOPTED: 2002
REVISED: JULY 23, 2013
FORMERLYAA
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CGHAPTER 2.00 - SCHOOLBOARDGOVERNANCE AND ORGANIZATION

SCAPEOF THEBCHOOLSYSTEM 2.10

The Etowah County Board of Education is the governing body of the system and is responsible for the
control, operation, organization, management, and administration of public schoolsin the system pursuant
to the provisions and standards prescrbed by Alabama statutes and Sate Board of Education rules. As
members of aninstrumentality created by the state, the BEowah Board of Education members areofficers
of the state, but they have only local prisdiction.

The Bowah County Board of Education isthe agency through which the county actsin regard to school
matters. The board members have authority only when functioning asa body or group in legally called
regular or specialmeetings. The powers of the BEowah County Board of Education are delegated only to
the Board asabody. No authority is granted to members acting asindividuals.

The Bowah Gounty Board of Education is cognizant that all actions must be taken in good faith, with
reasonable prudence, sincerity and based on the belief that such actions are correct and in the best
interest of the Etowah County Shool System in acmrdance with statutes and pertinent judicial
precedents. The Board shall have the authority to determine and establish written educational policy
for the stool system and shall prescrbe such rules and regulations for the conduct and management of
the schools asdeemed necessay.

REERENCHS): CODEOF ALABAMA
16-8-8, 16-8-9
ALABAMA CONSTTUTION OF 1901, §256, AMENDMENT Il

HISTORY: ADOPTED: 2002

REVISED: JULY 23, 2013
FCRMERLYAA

8/1/2013,10:48 AM Page 1of 1 ETOWAH COUNTY 2.10




CGHAPTER 2.00 - SCHOOLBOARDGOVERNANCE AND ORGANIZATION

QUALHCATION®FBOARDVMBEVIBERS 2.11

Many desirable characteristicsare needed to be a Etowah GCounty Board of Education member, such as
a willingressto give time and effort; a belief in the spirit and need for public education; the ability to
motivate other people; the capacity to understand people; the insight which isneeded to work asa part
of a moperative body; and adevotion to the concept of abetter society through education.

To become a member of the Etowah County Board of Education elected toserve six (6) year terms, the
following criteria must be met:

I.  Theindividual must be a resident of Eowah @unty, Alabama;
II.  Theindividual must be of good moral characer;
lll.  Theindividual must have a high sdool diploma or equivalent;
IV. Theindividual must not be a registered sexoffender;
V. Theindividual must not be a mnvicted felon; and,
VI.  Theindividual must not be serving on the board of a private school or college.
REERENCHS: QODEOFALABAVIA
16-8-1to -2, 14-16-60, 36-25-1 TO-14, 41-16-60
ALABAMA CONSTITUTIONOF 1901 ARTIQ_EVII, 173175
ALABAMA SCHOOL BOARDGOVERNANE IMPROVEMENT ACT OF 2012
HISTORY:: ADOPTED: JJLY23, 2013

RBEVISED:
FCRMERLY: NEW

8/1/2013,10:48 AM Page 1of 1 ETOWAHCOUNTY 2.11




CGHAPTER 2.00 - SCHOOLBOARDGOVERNANCE AND ORGANIZATION

BOARD ORIENTATIONRAININGAND EVAUATION 2.12

Etowah Gounty Board of Education members will pursue ongoing training to develop and enhance their
knowledge and effectiveness as Board members and to improve Board governance and operations.
Trahning will include at a minimum the requirements of the Alabama School Board Governance Act of
2012:

1. Orientation for newly elected or appointed Board members;

2. Trahingor consulting workshop for the local Bard asawhole;

3. Sate or national school board as®ciation event addressing Board governance or operation, or
other Board member development opportunities relating to leadership development, Board
governance, or Board operations.

4. Other training activities as descrbed in current legislation and ac®rding to established
timelines.

The Board recommends beginning in JUy after a membeNXlritial gppointment to the Board of
Education, that he/she has welve (12) months to complete the Alabama Assciation of School BoardQ a
two segments of orientation. Orientation isrequired once, but refresher training isencouraged.

As soon as possble after the election of a new Etowah Wunty Board of Education member, the
Superintendent should provide him/her with ocopies of Alabama stool lavs, the systemQ dolicy
manual, current budget of the school system, Code of Sudent Conduct, strategic or other longrange
plan and other materials as deemed appropriate by the Sugerintendent. New members shall be
encouraged to attend orientation sessonsand other training arranged at the local stiool system level and
by the Alabama Asciation of School Boards.

The Superintendent shall include an anount in eachproposed annual budget to cover expenses to sipport
the participation of the Board in actwities and programs conducted by the Sate and other organizations
asthe Board chooses. Board member travel outside of the state of Alabama must be goproved in advance
by the Etowah Munty Board of Education in order for amember to receive reimbursement.

The Etowah Gounty Board of Education may maintain membership in the Alabama Association of School

Boards. Board members shall participate when possble in AA® devdopment opportunities and
training programs.

The Board shall conduct an annual evaluation that includes devdopment of a list of recommended
improvements in knowledge and skillsof Board members.
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HISTORY: ADOPTED: 2002
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CHAPTER2.00 - SCHOOL BOARDGOVERNANEAND ORGANFATION

TERMSOFBOARDMBVIBERS 2.13

Members of the Etowah County Board of Education shall be elected for six (6) year terms by the
gualified electors of Ebowah @unty. Members of the Board dhall hold office until their sucoessors have
been elected and qualified. Before exercishg any authority or performing any duties asa member of
the Etowah Gounty Board of Education, each member thereof shall qualify by taking and subscrbing to
the oath of office prescrbed by the Alabama nstitution, the certificate whereof shall be filed in the
office of the Judge of Probate of Eiowah County.

Anindividual Board of Education member must meet minimum qualificationsto serve, comply with a mde
of conduct, and participate in orientation and ongoing training. Upon taking office, a Board member is
required to affirm the principles of educational governance as descrbed by the Alabama School Board
Governance Improvement Act of 2012

Vacancies of Etowah Gounty Board of Education positions shall be filled acording to legal procedures
including:

l. Flling of an Lhexpired Term
A. In the event a vacancy ocaurs in the office of members of the Etowah Gounty Board of
Education, the vacancy shall be filled by appointment by a majority of the remaining members

of the Board and the appointee shall sewe for the unexpired tem.

B. Inthe event the vacancy is not filled by the remaining members of the Board within thirty (30)
days, the Sate Sugerintendent of Education shall fill suich vacancy by appointment.

C. The Etowah Gounty Superintendent shall notify the Sate Superintendent of Education when a
vacancy in the office of amember of the Board hasnot been filledwithin thirty (30) days.

Il. Resignation of Board Members

A. Etowah Gounty Board of Education members may submit resignations at any time during their
term of office.

B. Inthe event a Board member choosesto resgn, a written statament of resgnation should be
submitted to the Etowah @unty Board of Education as far in évance of the effective date of
resignation aspossble.




CHAPTER2.00 - SCHOOL BOARDGOVERNANEAND ORGANFATION

C. ABoard member shall be considered resigned when he/she permanently establishes residence
outside the district he/she waselectedto represent, outside the areaseved by the Etowah @unty
Shool System, outside Etowah Gounty, becomes subject to the authority of the Board asan
employee or otherwise,or becomes an elected official for another governmental agency.

1", Remowal from office

A. Members of the Etowah County Board of Education are officers of the Sate and may be
removed from office only through impeadhment proceedingsin Cirait Gourt or other court of like
jurisdiction asstipulated in the Alabama Gonstitution of 1901 A Board member maybe censured
and/or removed from office under ciraumstances and by procedures descrbed in the Alabama
Shool Board Gvernance Improvement Act of 2012

B. Causes for impeachment of any Board member shall be those applicable to all public officers,
namely:

willful neglect of duty;

corruption in office;

incompetence;

intemperance in the use of intoxicating liquors or narootics to such an

extent that it rendersthe officer unfit to discharge duties of the office; or

5. any offense involving moral turpitude while in office, or connected

therewith.

A wbdhpRE

REERENCHS): CODEOFALABAVIA
16-8-8to -9, 16-8-6, 16-8-2, 41-16-60, 36-9-1, 36-25-1 to -14

LESISATVEACT 2001:507

ALABAMA CONSTITUTIONOF 1901, VII, 173-175

ALABAVA SCHOOL BOARDGOVERNANE IMPROVEMENT ACT OF 2012

HISTORY:: ADOPTED: JJLY23, 2013
REVISED:
FCRMERLY: NEW
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BOARD COEOF CONUCT 2.19

The Etowah GCounty Board of Education desires to operate with the highest standards of stewardship
and principles of public service possble and to that end the Board adopts this Code of Conduct to
provide that eachmember of this public governing board:

Conduct of Individual Board Members

1.
2.
3.

©

10.
11.

12.

13.

14.

15

16.
17.

Attends and participatesin regularly scheduled and calledboard meetings.

Reads and preparesin advanceto disaissisauesto be considered on the board agenda.
Rewmgnizes that the authority of the board rests only with the board as a whole and not with
individual board members.

Upholds and enforces applicable laws,rulesand regulations of the localboard, and the Alabama
Sate Board of Education, and court orders pertaining gecificallyto the school system.

Renders all decisbns based on available facts by exercishg independent judgment instead of
the opinion of individualsor special nterest groups.

Works with other board members and the Sugerintendent to esteablish effective policies to
further the educational goalsof the school system.

Makes decisibns on policy matters only after full consideration at public board meetings.
Complieswith the requirements of the Schod Board Governane Improvement Ad.
GCommunicates in a respectful, professonal manner with and about fellow board members and
the Superintendent.

Tales no action that will compromisethe board or school system administration.

Refrains from using the position of school board member for personal or partisan gain or to
benefit any person or entity over the interestsof the school system.

Informs the Superintendent and fellow board members of business relationships or family
members or closeas®ciates or private interests.

Abstains from voting on or seeking to influence personnel or other actions involving family
members or closeas®ciates or private interests.

Communicates to the board and the Superintendent public reaction to board policies and
school programs.

Advocatesfor the needs, resources,and interestsof the public school students and the school
system.

Safeguards the confidentiality of nonpublic information.

Showsrespect and murtesyto staff members.

Conduct of Individual Board Members atBoard Meetings

1.

Workswith other board members in a spirit of harmony and cooperation in spite of differences
of opinion that may ariseduring the disaussbn and resolution of issues at board meetings.
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Tales actions that reflect that the first and foremost concern is for the educational welfare of
all students attending g/stemsdools.

Makesdecisbns in acordance with the interests of the school system as a whole based on
system finances available to acomplish education goals and comply with the Shod Fscal
Acountability Ad.

Abides by and supports all majority decisions of the board.

Acts on personnel recommendations of the Sugerintendent in a timely manner, particularly
when there arefinancial mplications of suchdecisons.

Approves operating budgets and budget amendments that are aligned with system goals and
objectives and arefiscallyresponsible.

Honors and protectsthe confidentiality of all disaussbns during executive sessbn of the board.

Conduct of the Board asa Whole

1. Recognizes that the Sugerintendent semwves asthe chief exeaitive officer and secretaryto the
board and should be present at all meetings of the board except when his or her contract,
salaryor performanceis under consideration.

2. Honorsthe Sugerintendenii @uihority for the day-to-day administration of the school system.

3. In concert with the Sugerintendent, regularly and systematically communicates board actions
and decisbnsto students, staff, and the community.

4. Reiewsand evaluatesthe effectivenessof policiesand programsto improve system performance.

5. Develops,in concertwith the Supgerintendent, the vision and goalsfor the school system to address
student needs, advance student performance, and monitor the implementation of policiesand
programs.

6. Providesopportunities for allmembersto expressopinions prior to board acton.

REERENHS): QODEOFALABAVIA
16-1-141

ALABAVIA OPENMEHINGACT

ALABAVIA SCHOOL BOARDGOVERNANE IMPROVEMENT ACT OF 2012

HISTORY': ADOPTED: JJLY23, 2013

RB/ISED:
FCRMERLY: NEW
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BOARD REFONSBILITIESANDDUTIES 2.20

The Etowah County Board of Education is responsible for the organization and control of the
public schools of the system and is empowered to determine the policies necessaryfor the
effective operation and general improvement of the sdool system. The Board isa public
corporate entity and maytake action only when the Board is meeting in official public sessbn and
aquorum is present. The Etowah County Board of Education shall limit its action to establishing
policy and to meeting the requirements prescrbed by federal and state law and rulesof the
Sate Board of Education. Individual members of the Etowah County Board of Education have
authority to take official action only when sitting asa member of the Board in public sessbn,
except when the Board specifically authorizes the member to act. The Etowah @unty Board of
Education shall not be bound in any way by any action on the part of an ndividual Board member
or an employee, except when such statement or action is in compliance with the public
action of the Etowah @unty Board of Education.

The specific duties of the Board shall include, but not be limited to the following;
A Work with the Superintendent to establish a vision for the school system by adopting

goals that address student needs, advance student performance, and review data to
monitor implementation of policiesand programs.

B. Adopt policies and programs to meet the adopted goalsand respond to system needs
recommended by the Superintendent.
C. Address personnel recommendations submitted by the Superintendent in a timely

manner and take personnel actionsbased on student needsand system financeswithout
regard to personal preferences or political interests.

D. Approve operating budgets aligned with the adopted goals as recommended by the
Sugerintendent.

E. Advocate for the needs, resources, and interests of students and allow the
Superintendent to addressconstituent isales.

The duties and obligations of an individual Etowah Gounty Board of Education member shall
include, but not be limited to the following:

A Toattend allmeetings;

B. To become familiar with selected federal and state school laws, Sate Department of
Education rulesand regulations, and local Byard policies,rulesand regulations;

C. Toassistin establishing the highest goalsand objectives for the Etowah Gounty School
Systemwhich realisticallycanbe achieved,;
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Tovote and actin the Board meetings for the total good of the school system;
Toaceept the will of the majority vote and give support to the resultant policy;

To represent the Etowah County Board of Education in such a way as to promote
public interestin and aupport for Board-related actiities;

Torefer complaints and inquiries to the Sugerintendent and to abstain from individual
counsel and acton;

To recognize that candid disaussbns based on objective rationale are vital to the
ultimate succesf the school system;

To comply with statutory requirements, state and Etowah County Board of Education
policies,and regulations of duly authorized administrative agencies;

To act ethically in all matters at all times, thereby representing the school system to
the best of oneQ ability; and

Toreceive no financial interest or personal benefit, either directly or indirectly, in the
purchase of or contract for real or personal property or contractual service with the
Etowah @unty Board of Education.

V. The Etowah County Board of Education may maintain membership in the Alabama Assciation
of Shool Boards.

REERENCHS):

HISTORY:

8/1/2013,10:48AM

CODEOFALABAVIA

16-8-1to0 -12.1, 16-8-8 to -10, 36-25-1,

36-25A1to -11, 41-16-50, 41-16-57

ALABAMA OPENMEHINGACT

ALABAMA SCHOOL BOARDGOVERNANE IMPROVEMENT ACT OF2012

ADOPTED: 2002

RB/ISED: JJLY23, 2013
FCRMERLYBB
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ORGANIZATONAND OFRCER®F HEBOARD 2.21

The Bowah Gounty Board of Education shall elect, at its annual meeting in November of eachyear, one
of its members asPresident and one asVice-President. The President shall preside at all meetings of the
Board and shall call gecialmeetingswhen circumstances require suchmeetings.

The President shall sign, with the Sugerintendent, the minutes and other official documents which require
the signature of the President. He/she shall perform other duties asprescrbed by law or specified in he
policies of the BEowah GCounty School System.

The President shall preside at all Board meetings and perform such other duties asmay be prescrbed by
law or by action of the Board. The Vice-President shall preside in the absence of the President and shall
perform suchother duties of the President asrequired by circumstances.

If the President and Vice-President are absent from a meeting at which a quorum is present, the ranking
member present in termsof continuous service on the BEowah GCounty Board of Education shall preside.

The Sugerintendent, as provided by law, shall be the secetary and exeaitive officer of the Board of
Education.

REERENCHS): CODEOFALABAMA
16-8-1, 16-8-6, 16-8-7, 169-1

HISTORY: ADOPTED: 2002

RB/ISED: JULY 23, 2013
FCRMERLY BBA, BBAB
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CGHAPTER 2.00 - SCHOOLBOARDGOVERNANCE AND ORGANIZATION

BOARD MEETINES 2.22

All Etowah Gounty Board of Education meetings shall be open to the public, and all informal meetings
and conferences involving Board members shall be conducted as public meetings unless specifically
exempted by Alabama Satutes. The Bowah County Board of Education may take no official action at
any time other than anofficialmeeting.

Regular Etowah County Board of Education meetings shall be established at the organizational
meeting held in November. The regular meeting date may be changed by Board action at any
previous meeting or at the direction of the Superintendent and/or Board President, provided
that eachmember is natified. When a meeting date is changed, the Sugerintendent shall take
appropriate action to inform the public.

Regular, special, and emergency meetings of the Bowah Gounty Board of Education shall be
held in the reguar Board meeting room, unless changed in the manner prescrbed herein.
Regular meetings are stheduled on the Tuesday after the first Monday of each month at the
Board office.

Any regular or special meeting may be held at any other appropriate public place within the
system by giving prior public notice.

Notice and a preliminary agenda for all meetings of the Etowah CGounty Board of Education shall
be posted convenient for public viewing asrequired by law. Meeting notice deadlines aslegally
prescrbed areasfollows:

A Regular meeting ¢ seven (7) daya @tice

A Specialmeeting ¢ one (1) day notice

A Emergency meeting ¢ one (1) hour notice
The notice shall include the time, date, and placeof the meeting. If a preliminary agenda is not
creatad, a general descrption of the nature and purposeof the meeting shall be stated.

Members of the Bowah County Board of Education shall receive any and all materials or
supplemental information which the Superintendent considers important to clarify, broaden,
and/or help increase understanding of the Shool SystemQ &usiness matters for which Board
members are duly responsible. The Superintendent shall be responsible for the distribution of
all material.

Any item to be placed on the agenda of a regular Eowah Gounty Board of Education meeting
shall be submitted in writing to the Superintendenii @fficefive (5) days prior to the next scheduled
meeting. This rule shall not preclude the right of any citizen to addressthe Bowah
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County Board of Education; however, except for good cause as provided herein, the Board of
Education shall not take action on any substantive proposaluntil such matter has been formally
placed on the Board agenda. An individual or representative of a delegation addressing the
Board must adhere to atime allotment as pecified by the Board President. Copiesof the tentative
agenda for regular meetings shall be made available prior to the scheduled meeting. Gpiesof the
agendafor a specialmeeting shall be prepared.

All Etowah Gounty Board of Education meetings shall be conducted in accordance with standard
rules of order, with the exception that the President may disaussand vote on all matters before
the Board. A mgjority of the Board shall congtit ute a quorum for the transaction of business. An
official act of the Board shall require the vote of a majority of a quorum.

Participation Procedure
A All citizens are encouraged to attend open meetings of the BEowah County Board of
Education.

B. Addressng the Board

Peasonswishingto addressthe Board should indicate their desire tospeakwhenthe public
comments portion of the meeting is announced. The Board President hasthe option to
limit the speakeQ ime and determines the placement of the speaker on the meeting
agenda.

C. Rew®lution Factors

1 All school community residents are urged first to seek resolution with scool
employees directly involved and/or school administrators before requesting to
be on the Board agenda.

2. If a concern or concerns stated are not specific or resolution has not been
attempted, the resident seeking resolution shall be referred back to sdool
personnel before the Board can t&e action.

3. To faciltate resolution, delegations are encouraged to meet with the
Superintendent and Board President to outline problems.
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4, The Board may determine that they do not have the means to legislate or
attempt resolution for agiven concern and may vote to dismissa given item asa
valid Byard businessitem.

5. An official act of the Board shall require the vote of amajority of a quorum.

A majority shall constitute a quorum for any Bowah Gounty Board of Education meeting.
Unlessa majority is present, no meeting canbe convened.

The official minutes of the BEowah County Board of Education shall be kept as prescrbed by
Alabama statutes. The minutes shall be kept in a safe place by the Sugerintendent and shall be
made available by the Superintendent during the time the office is open to any citizen desiring
to examine the minutes.

Only motions, resolutions, and the necessaryinformation related thereto (the name of the person
making the motion or submitting the resolution; the name of the person who seconds the
motion) and the vote or action thereon must be recorded. Other relevant information as
determined by the Superintendent may be recorded.

The Bowah Gounty Board of Education may vote in a legally calledmeeting and, upon approval
of the majority of the whole Board, may hold executive sessons for specific purposes as
provided by law. Exeautive sessins dall be attended only by members of the Ebwah County
Board of Education, the Superintendent, counsel if necessay, and persons necessaryto ensure
due process for the individual disaussbn. All matters disaussed by the Board in executive
sessbn shall be regarded as confidential by all persons in attendance and shall not be divulged
to the public. No minutes shall be kept of executive sesson discussons. Nothing having the
effect of regulation, policy or official action of any kind shall be decided in executive sesson.

There shall be no representation by proxy of any BEowah @unty Board of Education member.

REERENCHS): CODEOF ALABAMA

16-8-7to -9, 36-12-2, 36-12-40, 16-8-4, 36-25A-1 TO-11
ALABAMA OPEN MEETINGSACT

HISTORY: ADOPTED: 2002

RE/ISED: JULY 23, 2013
FCRMERLYBC

8/1/2013,10:49 AM Page 30of 3 ETOWAH COUNTY 2.22



CGHAPTER 2.00 - SCHOOLBOARDGOVERNANCE AND ORGANIZATION

SCHOOIBOARD POLICY 2.23

The Bowah County Board of Education shall formulate policies by which its schools shall be
managed.

No Bowah Gounty Board of Education policy shall be construed to create or confer any
contractual right, property right, entitlement of, expectancy of, or other legal cognizable interest
in employment or continuing employment. Nothing in any policy shall be construed to create or
grant employment rights greater thanor in addition to thoseexpressed in lawor writt en contract.

Before adopting written policies, the Board shall directly or indirectly through the
Sugerintendent, consult with the local employeesQprofessbnal organization whose parent
organization represents the majority of sdool employees statewide. Input by the applicable
profesgonal organization shall be made in writing to the Sugerintendent. The Superintendent
mayalso consult professonal assistats, principals,employeesand interested citizens. All policies
shall be made available to all persons affected and employed by the Etowah County Board of
Education.

Pdicy Dissemination

A Board policies and adminigtrative rules and regulations shall alsobe made accessble to
all members of the Bowah County Board of Education, students and members of the
community served by the school system.

B. Any amendments to the policies, rules and regulations of the BEowah Gounty Board of
Education shall be furnished to the affected persons employed by the Board.

Pdicy Suspension

All policiesestablished at any time by the Eowah unty Board of Education are implemented
with the expectation that they will apply under routine circumstances. No policy isintended to
restrict the Board's general authority to exercise all powers necessay and proper for the
administration and management of the sdools. Therefore, whenever in the Board's opinion it
would be in the best interest of the system to suspend one or more policies, he Board may
acknowledge that fact, suspend the application of the policies, and take whatever action it
deens appropriate. Any such action taken by the Board under this policy shall not be a violation
of any suspended policy, provided the minutes of the Board reflect the Board's determination that
the bestinterest of the system justified the suspension of the policy.
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V. Administration in the Absence of Policy

The Sugerintendent shall have the power to act in cases where the Board has not provided
policy statements to guide administrative action. However, his/her decisons shall be subject to
review of the Board. It shall be the duty of the Sugerintendent to inform the Board promptly of
such acton and of the need for policy.

REERENCHS): GODEOFALABAMA
16-1-30, 16-8-1, 16-8-7 to -10, AAC§290-3-1-.02

HISTORY: ADOPTED: JULY 23, 2013
RB/ISED:
FCRMERLY: NEW
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SCHOOIMPROVIMENTAND BUCATION ACCONTABILUTY 2.25

The Bowah County Board of Education shall be responsible for school and student performance and for
devdoping, approving, implementing, and maintaining asystem of school improvement and education
acountability pursuant to Alabama statutesand Sate Board of Education rules. The system shall establish
the individual school asthe unit for education acoountability and shall conform to the provisions of
planning and budgeting asrequired by Alabama statutes. School asused herein shall include eachsdool-
within-a-school, magnet sdhool, slf-contained educational alernative center, and satllite center.

Eachsdhool shall develop and present to the Superintendent or his/her designee, by the date set by the
Superintendent, an individual Continuous Improvement Pan for consideration by the Etowah County
Board of Education. The approved plan shall be implemented the next school year.

l. The plan shall be designed to achieve the state education goals and student performance
standards and shall be based on a needs assessment conducted pursuant to data collection
requirements in Alabama statutes.

Il. The plan shall address school progress, goals, indicators of student progress, strategies, and
evaluation procedures, including adequate meaaures of individual student performance. Pans
shall also address professbnal devdopment, school culture and clmate improvement
strategies, and may include school sdety, attendance, and/or discipline goals.

Il. The plan for each school shall be submitted annually to the Superintendent or designee and
shall be implemented as a new, amended, or continued sdool improvement plan.

(\VA The plan shall be devedoped by Etowah Gounty Board of Education employeesin eachsdool in
conjunction with an alvisory council.

V. Regular monitoring of the school improvement plan shall be implemented with evaluation of
the planQ éffectiveness, reports of progress,and adjustments or changes tothe plan made and
reported on asneeded (but at leastannually). Analysisof student achievement data, additional
or newly identified needs, and other relevant data from eachyear® plan shall for the basisfor
subsequent school improvement plans.

REERENCHS): GCODEOFALABAMA
16-6B-3, 16-6B-7, 16-8-8, AAC8290-4-1-.01

HISTORY: ADOPTED:JULY23, 2013
RB/ISED:
FORMERLY: NEW
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COMMITTEE®F HESCHOOIBOARD 2.26

No standing committeesof the BEowah County Board of Education shall be authorized.

Special committees may be appointed by the Bowah GCounty Board of Education President when
deemed necessay. The duties of any such committee hall be outlined at the time of appointment. The
committee shall be automatically disolved when the Board acaepts the committeeQ final report. Each
Etowah County Board of Education member shall be notified of all committee meetings but shall have
no vote unlessthe member is serving asa committee member. All meetings of Board committees shall
be open to the public. The Board may disband a committee at its disaetion. The Board President and
Superintendent of Education shall be ex-officio members of all committ ees.

Srecial committees or individualswho serve on special committ ees shall take no action which is binding
upon the BEowah County Board of Education.

REERENCHS): GODEOFALABAMA
16-8-6, 16-8-7, 16-8-8

HISTORY: ADOPTED: JULY 23, 2013
RB/ISED:
FCRMERLY: NEW
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LEGALCQUNSEL 2.30

The Bowah Gounty Board of Education attorney, obtained from outside the BoardQ @embership, shall act
aslegal advisor to the Ebwah County Board of Education and the Sugerintendent. When approved by the
Board, special counsel may be retained to asgst in any litigation or other matter. The services of legal
counsel may be secured at Board expense without competitive bid. The Board shall establish terms
of such service.

REFERENCHS): CODEOFALABAMA
16-8-8, 41-16-51(a)(3)

HISTORY: ADOPTED: JULY 23, 2013
RB/ISED:
FORMERLY: NEW
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BOARD ANDSUFEERNTENDENT REATIONS 2.31

The operation of a public school system is a complex undertaking. Important to successis the quality of

relationship that exigs betweenthe Board and the Superintendent and his/her staff. In some casesthe

duties and prerogatives of each can be clearly defined; while in others, functions necessarily overlap.

Oftencomplicated questions which cannot be anticipated will arise; faith, understanding, and patience are
esseatial to teamwork. Advance knowledge that certain codes of conduct and principleswill be observed

by the Superintendent and board members promotes confidence, trust, and provides for understanding
and cooperation.

The Bowah Gounty Board of Education considers the formulation and adoption of policies asits most
important function. The execution and implementation of adopted policies shall be the function of the
Sugerintendent.

Delegation by the Board of its exeaitive powers to the Sugerintendent provides freedom for the
Superintendent to manage the schools within the BoardQ policiesand freesthe Board to devote its time
to policy-making and judicial and evaluative functions.

The Board shall hold the Sugerintendent responsible for carrying out its policies within established
guidelines and for keeping the Board informed about school operations. In an effort to keep he Board
informed, the Sugerintendent shall promptly notify Board members of any happenings of an emergency
nature that ocaur in the schools.

REERENCHS): CODEOFALABAMA
16-8-8to -10
ALABAMA SCHOQOL BOARD GOVERNANCE IMPROVEM BENT ACT OF 2012

HISTORY: ADOPTED: JULY 23, 2013

RB/ISED:
FORMERLY: NEW
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CHAPTERS.00 - SCHOOL ADMINISTRATION

ADMINISTRATVEORGANIZATION 3.10

The Etowah County Board of Education isthe policy-forming body of the Etowah unty School System.
The Board shall approve all policiesin conformance with applicable federal, state, and local statites and
regulations aswell aswith established judicial decisbns.

The Sugerintendent shall have the responsibility to enforce the policiesof the Board and interpret, with
assistaice of Board counsel asneeded, all legalissues which pertain tothe operation of the school system.
The administration of all facets of operation of the sdools shall be the responsiility of the
Sugerintendent, including budgeting and other business affairsdirection of the instructional program, the
selection, evaluation and improvement of personnel, and planning and devedopment of the physical
plants. The staff organization for effective operation of the scools dall be planned by the
Superintendent and submitted to the Board for approval.

The Sugerintendent shall be the chief exeaitive officer and professbnal advisor to the Board and shall
be regponsible directly to the Etowah County Board of Education. The Superintendent shall be
authorized to delegate certain regonsibilities for the operation of the scthool system to respected
designees as needed for the efficient and effective operation of the stwool gsstem.  The
Superintendent, however, shall be directly acountable to the Board for all results produced atoperational
levels.

Sthool principals shall be required to supervise and direct the programs in the sdool of their
assgnment.  Principals shall work under the direction of the Sugerintendent, to whom they are
professbnally and administratively responsible. Teachers and other school-based employees shall be
responsible to the building principal and are obligated to abide by established rules and regulations in
the performance of their classoom and other assijned duties.

REERENCHS): CODEOF ALABAVIA
16-8-7, 16-8-8, 16-8-10, 16-9-23

HISTORY:: ADOPTED: 2002

RB/ISED: MARCH 12, 2012, JULY23, 2013
FCRMERLY GBBAAGERF
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CHAPTER 3.00 1 SCHOOL ADMINISTRATION

CAENDAR,LENGTHOFSCHOOIDAY AND YEAR 3.12

The Bowah County Board of Education shall set the opening of school acoordingto state law and Alabama
Sate Department of Education regulations and shall direct the Superintendent to prepare a yearly
cdendar for the Shool System. The Shool System calendar shall include a yearly schedule of school
holidays for students and slected personnel of the School System.

The length of the school day and of the sdhoal year for students will be in keeping with the intent of
Sate laws and Alabama Sate Board of Education rulesand regulations. They are asfollows:

1. Shool Day ¢ shall not be lessthan six (6) hours, or 360 minutes, of actual teaching, exclusive of
all recesses or intermisson periods. Classeriods shall be planned to allow for this amount of
instructional time.

2. Shool Year ¢ shall provide for at leastthe minimum number of days of instruction required by
the Sate Board of Education and aurrent state law.

The scholastic,or school, year shall begin on Juy 1 and end on Jure 30 of the following year. The daily
schedule for beginning and closing times may vary from scool to school but must meet the minimum
instructional day requirements, unless altered by the Sate Superintendent or due to emergencies,
inclement weather, or sdety isaues. The school principal shall ensure that the schoof Qdaedule shall
reflect at leastsix(6) hours (360 minutes) of instructional time asspecified herein.

REERENCHS): CODEOF ALABAMA
16-1-1, 16-8-30, AAC§290-3-1-.02(2) (@)

HISTORY: ADOPTED: 2002
RB/ISED: JULY 23, 2013
FCRMERL: AE AEA, AF
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GHAPTERS.00 - SCHOOL ADMINISTRATION

SUERINTERENTSHECTION 3.13

The Etowah GCounty Board of Education shall gppoint the Superintendent as provided by the lawsof the
Sate of Alabama. The Sugerintendent is a statitory officer asprovided by the Constitution and lawsof
the Sate of Alabama. As such, he/she has certain authorities and functions which are provided for by
law. His/her duties include serving as secretary and executive officer of the Etowah County Board of
Education.

The Sugerintendent may delegate certain administrative authority and responsibilities to his/her staff
and principals.

The Sugerintendent shall, with the approval of the Board, organize the system staff and sdoals, create
and fill positions, and assin duties and responsibilities.

All personnel who work in the Etbwah County School System shall be responsible directly to the
Superintendent.

REERENCHS): GODEOFALABAVIA
16-9-1, 16:9-2, 16-9-11

HISTORY:: ADOPTED: JULY23, 2013

RB/ISED:
FCRMERLY: NEW
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CGHAPTER 3.00 - SCHOOL ADMINISTRATION

QUALIHCATION®FSUERINTENENT 3.20
l. The Superintendent of the Bowah County Board of Education shall possess the following

qualifications asminimum requirements:

A

Hold at least a MasterQ degree from a recognized four-year college or university (a
doctoral degree is preferred);

Hold anAlabama certificate in administration/ supervision;

Have three (3) years of successil educational experience as a teader, principal,
supervisor, or superintendent during the five (5) years preceding his/ her appointment;

Have demonstrated ability in group dynamics and in working with people who have
varying backgrounds and interests;

Passessthe ability to view all agects of issues and deal fairly, even when views differ
from his/ her own;

Demongrate knowledge of school finance;

Demongrate knowledge of educational research and methods of research;
Passessthe ability to delegate authority;

Passessgood character, high moral standing, and integrity; and

Have other qualificatons that the Board deems necessaryand proper.

. Any candidate selected must satisfactorily complete any required Sate Department of
Education training on school finance, education law and aurriculum/ingtruction.

REFERENCHS):

HISTORY:

8/1/2013, 10:50 AM

CODEOFALABAMA
16-1-38, 16-8-7, 16-9-2
LESIS ATVEACT 1969-1039

ADOPTED: JULY 23, 2013

REVISED:
FCRMERLY: NEW
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GHAPTERS.00 - SCHOOL ADMINISTRATION

CONTRAGDFSUHRERINTENENT 3.21

The Etowah Gounty Board of Education shall contract with the duly elected Sugerintendent, subject to
such conditions and limitations as are prescrbed by law or by contract with the Board.  The
Superintendent shall be evaluated as prescrbed by the Board and acording to legislative acts and
regulations of the Sate Department of Education.

The Board shall determine the salary, additional benefits, vacatbn entitlement and other leave of the
Superintendent. Addtional benefits such as health and other forms of insurance, annual vacatin,
holidays, and temporary and extended leaves and absences shall be at least equal to those granted
other professbnal Ebwah Wunty Shool System staff members.

The Superintendent shall be provided, asdetermined by the Board, with an aanual travel allowance.

REERENCHS): GODEOFALABAVIA
16-8-8, 16-9-12, 16-9-1, 16-12-1

HISTORY: ADOPTED: JULY23, 2013
REVISED:
FCRMERLY: NEW
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GHAPTERS.00 - SCHOOL ADMINISTRATION

DUTIESOF THEISURERINTERENT 3.2

The Sugerintendent shall act as the chief exeaitive officer of the Etowah Gounty Board of Education.
He/Ste shall have, under the direction and policiesof the Board and in acordance with state law and
regulations of the Sate Board of Education, responsibility for the management of the sdool system
and the supervision of all personnel in the system.

The Superintendent shall be authorized to delegate to other employees of the Board such
responsibilities imposed on him/her by the Board, as he/she may deem necessay. Deegation of
regponsiility to other personnel of the system shall not relieve the Superintendent of his/her
responsibility for the total operation of the sdools.

The general sope of duties of the Sugerintendent shall include, but not be limited to, the following:

1. Exercisepursuant to state statutes and under the direction of the Board, general supervision of
the public schoolsin the system.

2. Enforce all provisions of law relating to the management of the sdhools, and other educational,
social,and recreational actvities under the direction of the Board of Education.

3. Attend all meetings of and have a seaton the Board of Education; to have the right to speakon
allmattersbut not the right to vote and to bring sichmattersbefore the Board as seento him/her
necessaryfor the general welfare of the schools.

4. Kee abreast of and to keep the Board of Education informed concerning aceptable, modern
school practices; and to make such recommendations to the Board asshall lead to the
establishment of standardsthat will assire growth and progressof the school district.

5. Carryout the policies adopted by the Board under such powers as may be delegated by the
Board asare necessaryto that end.

6. Initiate those matters required of the Superintendent under Alabama law and other applicable
rulesrespecting the duties and responsibilities of the county superintendent.

7. Bercise general supervision over all employees and have the right to nominate, assgn,

suspend, and transfer all employees. All appointment and transfers are subject to a written
recommendation from the Sugerintendent and the approval of the Board.
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8. Suspend any pupil from school whenever, in his/her judgment, the best interests of the schools
areserved.

9. Asare the proper maintenance of all sdhool district records and the proper distribution of such
recordsto board members, principals, etc.

10. Plan and administer the budget as enacted by the Board, acting at all times within legal
requirements and in acordance with policiesof the Board.

11. Represent the school system in community affairs.
12. Paform such official duties asmay be prescrbed by law or the Board.

13. Devdop plans for the maintenance, improvement or expansion of buildings and property
needed to provide an adequate educational program.

14. Assume other duties asassgned by the Board.

REERENCHS): CODEOFALABAVIA
16-9-13TO-16, 16-9-23, 16-12-1 TO-21

HISTORY:: ADOPTED: JJLY23, 2013
REVISED:
FCRMERLY: NEW
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OFHRCIALSCHOOBU3NESSHQURS 3.24

The time setfor the official opening and clsing of the schools/ school offices of the Etowah @unty School
Systemarefifteen (15) minutesprior to the time students areto report to homeroom/first class ad fifteen
(15) minutes after the lastclassperiod eachday. Principalsor their designees areto be on duty thirty (30)
minutes prior to the opening of school and/or at bus arrival times. Between lhesetimes and throughout
the school day, school personnel will be on duty and available to supervise carefor students. However,
Sthool System personnel hould not and arenot expected to assime responsibility for students whose
parents permit their child(ren) to arrive at sdhool before the time noted above and/or to remain at
school after the time noted above.

By presentation of this policy, the Board hereby notifies parent/guardians that school personnel are not
available to assime responsibility for students who arrive on a school campus before and remain after
the timesnoted aove, except that school personnel shall be on duty to assime responsibility for students
transported via School System-owned buses.

REERENCHS): GODEOFALABAVIA

16-1-1, 16-8-8

AACS8290-030-010-06

HISTORY: ADOPTED: JJLY23, 2013
RBEVISED:

FCRMERLY: NEW
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GHAPTERS.00 - SCHOOL ADMINISTRATION

CARBFSTUDENTSH-OREAND ATERCHOOL 3.24.1

ParentsCResponsibilities

Parents/guardians are expected to take responsibility for seeing that their child arrives before the
beginning of sdhool and is picked up after the end of school within the time frames noted aove. If for
any reason parents are not able to comply with the times noted, a mnference should be scheduled with
the principal to disaussthe matter.

Sudents Not Picked Up Romptly After School

Due to the necessityof having to supervise students closelyand the fact that teachers ad other sdool
personnel have many responsibilities after the regular sdhool day, parents/guardians must assime the
responsibility for picking up their child(ren) promptly after the school day ends. In situations where
parents do not abide by the school dismissalschedule and fail to pick up their child(ren) within the
specified time frame, the scool principal and appropriate personnel shall devdop and publish
incremental proceduresto elicit parent cooperation and compliance, up to and including the instigation of
neglect charges against the parent/guardian and notification of law enforcement and/or the Department
of Human Resources.

Before and After-School Supevision Han

Eachscdool principal shalldeveop a plan for supervising students who arrive prior to the time set for
the opening of school and for students who remain after the time set for the closing of school. Swch
plan $ould incorporate the following minimal requirements:

1. The plan sould be written.

2. The plan <ould direct students arriving early to report immediately to a designated
room/location/site, etc. The room/location/ site should be properly supervised by an gppropriate
number of staff members.

3. The plan should direct students remaining on the school premises after school closes for any
extended length of time to report to a designated room/location/ site, etc.

4. The room/location/ site should be supervised by an gpropriate number of staff members.

Notification

Sthool principals are hereby directed to give notice to the parents/guardians of all students in their
respective sdool of the content and intent of this policy. The notification hall be given inwritten form
(newsletters, stident handbooks, newspaper articles, etg at the beginning of each sbool year.
Futher, the Board directs that the content and intent of this policy be made a part of the Etowah
County Shool SystemQ dewspaper advertisement at the beginning of each shool year.

Care of Sudents after School-Sporsored Brents

The sdools of the Etbowah @unty Shool System offer a variety of after-school, extra-curricular
activities, which contribute greatly to the total educational experiences of students. Sudend & Q
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involvement in such activities contributes to their physical, mental, social, and emational growth and
development. Bvents, such as plays, athletic contests, debates, scholars bowl, beauty contests, band
presentations, choral groups, etc. are vital components of each schoof C(drriculum. The Board
supports and encourages such after-school leaming opportunities for students of the School System.
However, the Board is also cognizant that such activities necessitate additional work and time on the
part of teachers, school administrators, and others to deveop and conduct such meaningful extra-
curricularevents. While the Board encourages parents/ guardiansto contribute to such stool- sponsored
events, the Board further encourages parents/ guardiansto do their part in assistig school personnel by
assiming responsibility for their child(ren) promptly after participating in or attending such actvities.

Limits of Care: Shool Syssem@ Responsibility

The Board expects that school administrators will assjn gonsor and personnel to supervise and
monitor before, during, andfor up to thirty (30) minutes after all extra-curricular events sponsored by the
schools of the Schoaol Systemin order to ensure the safetyand well-being of students who must remain
on school premises until picked up by their parents/guardians. Futher, the Board expects hat school
administrators will announce to parents/guardians that they are expected to pick up their child(ren)
promptly after such events in order to permit school personnel to return to their homes at reasonable
hours.

Sudents Not Picked Up Romptly After School-Sporsored Brents

In situations where parents/guardians repeatedly fail to pick up their child(ren) promptly following
after-school, extra-curricular activities within the specified time frame, the sdool principal and
appropriate personnel shall deveop and publish incremental procedures to elicit parent cooperation
and compliance, up to and including the instigation of neglect charges ajainst the parent/guardian and
notification of law enforcement and/or the Department of Human Resources.

REERENCHS): CODEOF ALABAVIA

16-1-1, 16-8-8

HISTORY: ADOPTED:JULY23, 2013
REVISED:

FORMERLY: NEW
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EMERGENCIES 3.25

In caseof emergency, the Sugerintendent may close any scool or all schoals, delay school
openings, or dismiss schools early. The members of the Etowah County Board of Education
shall be informed of any event or condition which requires the closing, delayed opening, or
early dismissalof any school(s) of the system.

. In the event of a declared state of emergency, control of pupils shall be retained by school
personnel until pupils are releasked from school or in the caseof transported pupils, until the
students depart from the school bus.

1. School officials shall cooperate with emergency management and Red Cross authorities in the
event of a natural or man-made disaser. In the event of a riot, disaster,health emergency,
security threat or similar condition, the principal hall coperate with law enforcement.

V. The Superintendent or his/her designee shall make public announcements and releases to the
media concerning emergency school closings or emergency conditions.

REERENCHS): GCODEOFALABAVIA
16-8-8, 36-19-10, 16-6B-5

HISTORY: ADOPTED: 2002
REBVISED: JJLY23, 2013
FORMERLY: AFC

8/1/2013,10:51AM Page 1of 1 ETOWAH COUNTY 3.25
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RESFONSBILITIESOFPRINAPALS 3.30

The principal is assgned, under supervision of the Sugerintendent, direct and primary responsibility for
his/her school and serves as the administrative and supervisory head of the school. Eachprincipal is
responsible for the enforcing of Alabama statutes, Sate Board of Education rules, Ebwah @unty Board
of Education rules and directives of the Superintendent. Eachprincipal shall carryout all duties as
reflected in the Board-adopted job description and state lawrelating to making advisory recommendations
regarding personnel appointment, assgnment, evaluation, promotion, transfer and cancellation of
contracts.

The principal is the educational leader of the sdiool. He/she should be alert to opportunities to
improve the instructional programs, to foster professbnal growth among the facaulty and staff, to work for
the best interest of students and faaulty, and to maintain good relations with the community.

REERENCHS): GODEOFALABAVA
16-8-8, 16-24B4

HISTORY: ADOPTED: 2002
REVISED: MARCH 20, 2012 JULY23, 2013
FCRMERLYGBBAA
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SAFEANDSEMRESCHOQS 3.40

The Etowah County Board of Education has asits first obligation to provide a safe,secure, and
orderly leaming environment in all stools and atall stool-sponsored actvities.

. An orderly environment can only be achieved by devdoping procedures to control students,
personnel, and other personson school property and attending Ebwah @unty Board of Education
or school-sponsored events or activities. All procedures shall reflect the following provisions:

A

No persons other than Etowah Gounty School System students and employees shall be
on aschool campus during school hours unlessthey have been goproved by the principl £
office.

A student who is suspended or expelled is not in good standing and is not permitted on
the Etowah @unty school canpus, at school events, or on sdiool grounds.

Any person on an Etowah County school campus or school grounds not in acaordance
with this policy is hereby declared to be a trespas®r and shall be asked to leave
immediately by any staff member. Eachprincipal shall keep a log of such incidents
which shall provide the name of the person asked toleave and other pertinent
information. If saidperson shall againbe seen upon the school campus or school grounds,
any staff member shall immediately notify the sdhool principal or assistat principals.

Individualswho enter Etowah County School System property, an Etowah County Board
of Education meeting or attend a school-sponsored activity without a legitimate reason
and create a disturbance or refuse to leave the property or activity when askedby the
Board President, Sugerintendent or designee, principal or person in charge are subject
to criminal penalty as provided in Alabama statutes. The person in charge shall contact
appropriate law enforcement officialsin cases of disruptive activity or refusalto leave
the school property or activity and takeappropriate actionsto have the offender punished
asprescrbed by law. The Sugerintendent shall be notified of any such action at Etowah
County Shool System sdools or school activities.

1. Emergency Plans

A

8/1/2013,10:51AM

The Superintendent shall devdop and present to the Eiowah unty Board of Education
for review and gpproval, appropriate school emergency management and preparedness
plans.
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B. The Superintendent shall establish a uniform format for the devdopment of the
schoof @nikrgency management and preparednessplans.

C. EadBtowah Gounty school shall deveop and maintain an up-to-date plan based upon
the uniform guidelines and including the provisions of Alabama law, Sate Board of
Education rules,and other applicable regulations.

Safety Procedures

A School alams shall be monitored, and malfunctions shall be reported for immediate
repair.

B. Emergency evawuation drills (fire, bomb threat, terrorist, tornado, severe weather,

other disaser, and school bus) shall be held in compliance with state requirements.
Each Etowah County School System principal, site administrator or transportation
official isresponsible for:

1 Devdoping and posting emergency evacuatbn routes and procedures;

2. Assgning and training staff members in specific responsibilities to ensure
prompt, safeand orderly evacuation and re-entry; and

3. Identifying and reporting hazardous areasrequiring @rrective measures.

Violence Prevention

Traning in identification of potentially violent behaviors and the proceduresto be implemented
shall be provided to personnel of the Ebwah @unty School System.

Security

A The Superintendent shall devdop and implement guidelines and procedures for
reviewing each sboof €edurity provisions.

B. EachEtowah Gounty schoof @réergency plan shall include security provisions including
emergency lockdown procedures.

C. All doors and exits shall remain unlocked from the interior during school hours and shall
meet the required ades.
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D. The Sugerintendent shall require that all state statutes regarding safety, security and
discpline are carried out.

REERENHS): GODEOFALABAVIA
16-1-24,16-1-24.1, 16-3-12, 16-4-13, 16-1-2, 16-1-7,
16-6B-5TO-6, 16-8-8, 36-19-10, 36-19-11

HISTORY: ADOPTED: 2002

REVISED: JJLY23, 2013
FORMERLY: JGF, BBBC
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Voluntary Religious Expression 341

In accordance with thélabama Student Religious Libertisst of 2015Subject to the requirements and
prohibitions of Amendments 1 and 14 to the United States Constitution, it is the policy of this Etowah
County Board that:

(a) There shall be no discrimination against students or parents on the basis of their religigusinier
the religious content of their expression.

(b) Students shall be allowed to express their beliefs about religion in homework, artwork, and other
written and oral assignments free from discrimination based on the religious content of thosessidimsi
Homework and classwork assignments shall be judged by ordinary academic standards of

substance and relevance, and against other legitimate pedagogical concerns, but may not be penalized or
rewarded based on the religious content of the work.

(c)Students may pray or engage in religious activities or religious expression before, during, and after the
school day in the same manner and to the same extent that students may engage in nonreligious activities
or expression.

(d) Students may wear clotig, accessories, and jewelry which display religious messages or symbols in
the same manner and to the same extent that students are permitted to wear other types of clothing,
accessories, and jewelry that contain messages or symbols.

(e) The Board shaibt take any actions which establish a religion or prohibit the free exercise of a
particular religion.

(f) The Board retains the authority to protect the safety of its students, employees, and visitors, and to
maintain order and discipline in its scHe@nd on its properties in a content and viewpoint neutral
manner.

REFERENCE(S): CODE OF ALABAMA
HISTORY: ADOPTED: JULY 7180
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PROHBITIONOFEXUALHARASMENT 3.43

The Etowah County Board of Education prohibits harassnent against any employee applicant
for employment, student, or student applicant based upon race, color, religion, gender, age,
ethnicity, national origin, marital status, disability, political or religious beliefs, or social and family
background. This policy also applies to non-employment volunteers who work subject to the
control of school authorities.

. The Superintendent shall devdop procedures which shall be used by persons alleging
harassnent. Saff devdopment (to include certified, classifiel, part-time, substitute employees
and regular volunteers) and student instruction on sexual harassnent prevention, reporting,
and prohibition dall be implemented and documented as @propriate in Ebwah ®@unty
schools and worksites.

1. Sexual Harassnent by Sudents ¢ The Etowah County Board of Education desiresto maintain an
academic environment in which all students are treated with respect and dignity. A vital
element of thisatmosphereisthe BoardQ @mmitment to equal opportunities and the eradication
of discriminatory practices including sexual harassnent.  Sexual harassnent is gecifically
prohibited by state and federal law and instances of harassnent may result in both ciil and
criminal liability on the part of the individual haras®r as well asthe Etowah GCounty Board of
Education. Sexual harassnenii Qhéstructive impact wastes human potential, demoralizes
students, and perpetuates the tendency toward further unacceptable behavior. For these
reaons, he Etowah @unty Board of Education forbids harassnent against any student on
the basisof gender. The Board will not tolerate harassnent activity by any of its students.

A Definition ¢ Sexual harassnent consists of unwelcome sexual advances, requests for
sexual favors, and other inappropriate verbal or physical conduct of a sexual nature,
wherever suchharassnent ocaurs on school property or at a school-sponsored event, that
is aimed at coercing an unwilling person into a sexual relationship whether or not it
involves physical contact, or that substantially interferes with a sudenii Cadademic
performance, or creates an ntimidating, hostile, or offensive school environment.

Exanplesof sexual harassnent mayinclude but are not limited to the following:

1 Verbal harassnent or abuseof a ®xual nature;
2. Suldle presaire for sexual actiity;
3. Repeated remarks to a person with sexual or demeaning implications, e.g., a

personQ [Body, clothes or sexual actiity;
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4, Unwelcome or inappropriate physical contact such as patting, pinching, or
unnecessarytouching;
5. Sug@sting or demanding sexual involvement acmmpanied by implied or
explicit threats;
6. Display of sexually suggestive objects, pictures, digital images, or written
materials.
B. Syecific Prohibition - It is sexual harassnent for a student to subject another student or

a school employee to any unwelcome conduct of a sexual nature on school property or
at a school-sponsored event.  Sudents who engage in such onduct shall be subject to
penaltiesasdescrbed herein.

C. Procedures - Any student who alleges sexual harassnent by an employee or another
student should report the harassnent to the principal, assistat principal(s, guidance
counselor(s) or Sugerintendenii @esignee. Fling of a complaint or otherwise eporting
sexual harassnent will not affectthe studenii @t&tus, extracurricular actwities, grade or
any other assgnments. The complaint should be in writing, state the act or acts, state
the date(s),state the namesof withesses, and be signed by the complainant.

1 The right to confidentiality, both of the complainant and of the acased, will be
regpected, consistent with the BoardQ Begal obligations and with the necessity
to investigate allegations of mismnduct and take corrective action when this
conduct hasocaurred.

2. In determining whether alleged conduct constitutes sexal harassnent, the
totality of the circumstances, nature of the conduct, and the context in which
the alleged conduct ocaurred will be investigated. The Superintendent or
designee has the responsibility of investigating and resolving complaints of
sexual harassnent.

D. Penalties - A substantiated charge against a student shall subject that student to
discplinary action consistent with the Code of Sudent Conduct.

(\VA Sexual Harassnent by Employees ¢ Definition ¢ Sexual harassnent is defined as unwelcome
sexual advances, requestsfor sexual favors and other inappropriate verbal, non-verbal or physical

conduct of a ®£xual nature when:

A Submissbn to such conduct is made either explicitly or implicitly a term or condition of
an ndividul f em@oyment or a sudenii @diication;
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B. Submissbn to or rejection of such conduct by an individual is used as the basis or
employment or academic decisons affecting such ndividual;

C. Sweh conduct hasthe purpose or effect of unreasonably interfering with an individul- €
work performance or studen(i Ceducational performance or creating an ntimidating,
hostile or offensive work or school environment.

D. Exanplesof sexual harassnent mayinclude, but are not limited to, the following;
1. Verbal harassnent or abuseof a sxual nature;
2. Sulile presaure for sexual actuity;
3. Repeated remarks to a person with sexual or demeaning implications, e.g., a
personQ Body, clothesor sexual actiity;
4, Unwelcome or inappropriate physical contact such as patting, pinching, or
unnecessarytouching;
5. Sug@sting or demanding sexual involvement acmmpanied by implied or
explicit threats;
6. Display of sexually suggestive objects, pictures, digital images or written
materials.
E. Sexual harassnent does not refer to occasonal compliments or welcomed interactions

of a ociallyacaeptable nature.
F Any suspected child abuseshall be reported in acordance with statelaw.

G. Srecific Prohibition ¢ Sexual harassnent in any form is prohibited. All claims of sexual
harassnent will be subject to prompt and thorough investigation.

1 It is sexual harassnent for an administrator or supervisor to use his/her
authority to solicit sexual favors or attention from subordinates, including, but not
limited to, incidents when the subordinateQ a ur&td sukdmit will result in adverse
treatment, or when the subordinl ( S @uiescénd® will result in preferential
treatment.  Administrators and supervisors who either engage in ®xual
harassnent or tolerate such @nduct by other employees shall be subject to
penalties.

2. It is sexual harassnent for a non-administrator and non-supervisory employee
to subject another such employee to any unwelcome conduct of a ®xual
nature. Bmployeeswho engage in such onduct shall be subject to penalties.
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3. It is sexual harassnent for an Etowah County Board of Education employee to
use his or her authority to solicit sexual favors or attention from students.
Board employees who either engage in sexual harasgnent or tolerate such
conduct by other employeesshall be subject to penalties.

H. Procedures ¢ It is the responsibility of any employee to promptly report any ocaurrence
of alleged sexual harassnent. Thispolicy on sxual harassnent shall be communicated to
all employees to inform them that a procedure exists br reporting claims of sexual
harassnent, that management will promptly investigate all alleged incidents of sexual
harassnent, and appropriate corrective action will be taken. G@mplaints should be
reported to the Superintendent or designee and should be in writing, statethe act(s), state
the date(s),state the name(s)of witnessesand be signed by the complainant.

Investigations will be conducted with discretion. The right to confidentiality, both of
the complainant and of the acased, will be respected, consistent with the BoardQ kgal
obligations and with the necessity to investigate allegations of mismonduct and take
corrective action when this mnduct hasocaurred. Claims found to be factually sipported
will be promptly actedupon. No employee or student shall be retaliated against, in any
manner, for reporting conduct which is believed to be a violation of this rle or for
participating in an mvestigation of apossble violation of thisrule.

In determining whether alleged conduct constitutes sexual harassnent, the totality of the
ciracumstances, nature of the conduct, and the context in which the alleged conduct
ocaurred will be investigated. The Superintendent or designee has the responsiility of
investigating and resolving mmplaints of sexual harassnent.

l. Penalties ¢ Necessarydiscplinary action, up to and including termination, may result if
sexual harassnent ocaurs.  Any employee who makes false allegations of sexual
harassnent will be subject to appropriate discplinary action, up to and including
termination.

REERENCHS): CODEOFALABAVIA 16-8-23
TITLEIXOF EDCATONAMBENDMENTSOF 1972
PWBLICLAW 100960, PUBLICLAW 102-143

HISTORY:: ADOPTED: 2002

REVISED: JULY23, 2013
FORMERLY GAF
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EQUALOPRORTUNITY AND NOMISCRMINATON 3.44

I.  No person shall, on the basis of race, color, religion, gender, age, ethnicity, marital status,
disability if otherwise qualified, political or religious beliefs, national origin, social and family
background, or on the basisof the use of a language other than Edlish, be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under any
education program or activity, or in any employment conditions or practices conducted by this
school systemexcept asprovided by law.

II.  The Etowah County Board of Education shall comply with the Americans with Disabilities Act of
1990 (ADA), Title IX of Education Amendments of 1972 and all other federal and statelawsthat
make it unlawful to discriminate against a qualified individual with a disability who canperform
the essential functions of his/ her job with reasonable acommodations.

lll.  In acordance with Title IX (20 U.SC. 81681, et seq, the Board strictly prohibits discrimination
on the basis of sex or gender in its programs or activities, including sexual harassnent, as
defined by law and Board policy. Sexual harassnent complaints should be filed and reviewed
under the BoardQ &tudent sexual harassnent policy (See Pdicy 3.43). All other complaints
under Title IX will be filed and reviewed acwrding to the BoardQ &eneral complaint and
grievance procedures (See Pdicy 6.41, 5.28 and/or Pdicy 5.33.1).

A. The Sugerintendent is authorized and directed to desgnate a Title IX Goordinator,
whose duties will include but not be limited to receiving and responding to Title IX
inquiriesand complaints.

B. Inquiries or complaints regarding compliance with federal regulations may be
directed to Title IX Coordinator, Etowah unty Board of Education, 3200 West
Meighan Boulevard, Gadsden, Alabama 35904 (256) 549-7560.

IV. Peasons alleging discrimination shall use the grievance procedures provided elsewhere in these
policiesasa remedy (See Pdicies3.43,5.28,5.33.1, 6.21 and/or 6.41).

V. The Superintendent <hall deveop procedures to notify Etowah Gounty School System
employees, applicants for employment, and other affected groups of the g/stemQ policies and
proceduresrelated tonon-discrimination and equal opportunity practices

REFERENCE(S): CODEOFALABAVIA
16-1-30, 16-8-8, AMERCANSWITH DISABLITIESACT OF 1990,
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CMILRIGHTSACT OF 1964 AND AMBENDMENTS
SECTON504 OF REWBLTATON ACT OF 1973
TITLEIX (20 U.SC 81681, ETSEQ)

ADOPTED: 2002
REVISED: JULY23, 2013
FCRMERLY:JAA

HISTORY:
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TCBACCOUZEIN SYSTEMFAQUTIES 3.45

The Bowah Gounty Board of Education prohibits the use or possesdon of tobaaco in any form by students,
faculty, support personnel, or any other person on school property under the control of the Ebwah County
Board of Education. This includes apublic school building, Etowah Gounty Board of Education Building,
bus maintenance building, bus, campus, recreational area, athletic field, parking areaor other area
under the control of the Eowah Gounty Board of Education.

Parents/guardians and other persons are hereby notified that they are prohibited from use or
possession of tobaccoin any form on BEowah Gounty School System property at any time.

Shool principals and other work site supervisors as may be designated are directed to post signs at the
entrance of all school buildings and on the grounds of Bowah @unty Shool System property
designating the school property as a tobacco free fadlity.

Etowah Gounty Board of Education employees found in violation of this policy are subject to discplinary
actionsnot limited to: reprimand, suspension pending a hearing, and termination of employment. Sudents
who violate this policy are subject to disdapline as descrbed in student handbooks and the @de of
Sudent Gonduct.

REERENCHS): GODEOFALABAMA
16-8-10, 16:9-15

HISTORY: ADOPTED: 2002
RB/ISED: JULY 23, 2013
FCRMERLY GBRN
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GHAPTERS.00 - SCHOOL ADMINISTRATION

PWBLICINFORMATION 3.50

All public records pursuant to Alabama statutes, except those involving sensitive personnel reords,
pending criminal investigations, recorded information received by a public officer in confidence, or
other records, the discbsure of which would be detrimental to the pubf A iGt€est, shall be available
for inspection or copying at reasonable times during normal office hours of the Etowah Gounty School
Systemoffice or other officesin which records are maintained.

The Superintendent shall:

1. Kee citizens adequately informed through all channels of communication on policies,
programs, problems, and planning of the Etowah County Shool System and instruct
schools to carry out this policy through their efforts and the office of the
Sugerintendent.

2. Seekinput from community members.

3. Encourage Etowah County Shool System staffto cooperatein keeping the public informed
of newsworthy events whichwould be of interest or concern to citizens and which would
promote the welfare of the school system, provided that any newsreleasebe approved
by the principal or supervisor and that any adverse information of a rious nature
or any releaserelating to the system asa whole be approved by the Sugerintendent.

REERENCHS): CODEOFALABAVIA
16-3-11, 16-8-8 TO-10, 16-18-18, 36-12-40, 41-13-1, AAC8§290-1-4-.01

HISTORY:: ADOPTED: JJLY23, 2013
RBEVISED:
FCRMERLY: NEW
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GHAPTERS.00 - SCHOOL ADMINISTRATION

CCPYING OPWBUCRECOBS 3.51

Gopiesof Etowah Gounty School System public records may be obtained by making arequest to the lawul
custodian of the records. Charges for copies of public records will be based upon a fee schedule st by

the Superintendent. Copies shall be made by the appropriate staff members and reproduced at a time
which doesnot interfere with the normal work duty.

REERENHS: GODEOFALABAMA

16-8-8, 16-1-30

HISTORY: ADOPTED: JJLY23, 2013
RB/ISED:

FCRMERLYNEW
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GHAPTERS.00 - SCHOOL ADMINISTRATION

SLCHOOICERMONIESAND BERVANCES 3.61

Hag Display
The Etowah County Board of Education requires that all school display both the flags of the United
Satesand the Sate of Alabama atsome suitable placeeach and every day school isin sessbn.

Pledge of Allegiance
All students must have the opportunity to recite on a voluntary basisthe Pledge of Allegiance to the
United Satesflageachday.

Moment of Quiet Reflection
Etowah Gounty Sthool System teachers shall provide students a moment of quiet reflection for one (1)
minute every school day.

REERENCHS): GCODEOFALABAVIA
16-1-20.4, 1643-1, 16-43-5
NO CHILDLEFBEHND ACT OF2001

HISTORY: ADOPTED: 2002
REBVISED: JJLY23, 2013
FCRMERLY KCFA
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SLCHOOWNOLUINTEERS 3.70

The Etowah County Board of Education recognizes that volunteers can make many valuable
contributions to the schools and can be used as effective leaming resources. Therefore, the Board
endorses a volunteer program in the district, subject to suitable regulations and safgyuards. These
regulations and safeguards shall include volunteers operating within the written authorization of the
Board and/or members of its administrative staff and under the supervision of Board employees. These

regulations shall be devedoped and promulgated by the Superintendent or staff in cooperation with the
faculty of each stool.

The school principal or designee must conduct an orientation for all shool volunteers.

REERENCHS): GODEOFALABAMA

16-8-8

HISTORY: ADOPTED: JULY23, 2013
RB/ISED:

FCRMERLY: NEW
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GHAPTERS.00 - SCHOOL ADMINISTRATION

COMMUNICABLEDIEAESANDPARATES 3.80

It isthe intent of the Etowah County Board of Education, in cooperation with county and state egulations
designed to protect and promote the health, safety, and general welfare of school children and Board
employees.Health and wellnessinstruction asprovided by the Alabama Sate Department of Education
Courses of Sudies, legislative acts,and local arriculum guides shall be included in hstruction for students
at the designated and appropriate grade levels, including HIV/ AIDS prevention instruction annually in
grades 5 through 12, drug and al®mhol abuse prevention instruction and actvities, nutriti on/wellness,
suicide prevention, and hygiene/safety/first aid lesenswhere appropriate.

Gommunicable/l nfectious Diseases or Conditions

Sudents and/or employees having communicable diseases and/or conditions (head liee, scaies, etc.),
including students wishing to enroll or potential employees, will be dealt with on an individual basis.
Administrators and supervisors shall observe current Regulations for the Control of Communicable
Diseasesin the schools of the Etowah GCounty Shools as equired by the Sate Board of Health. The
systemQ aurse(s) will maintain liaison with the Sate Board of Health and support the processing of
cass.

The Sugerintendent shall have the authority to exclude a sudent and/or an enployee from attendance
when reliable evidence confirms he/she hasa communicable diseaseor condition that is known to be
spread by any form of casial contact and is considered ahealth threat to the school population. Swch a
student or employee shall be excluded from sdool for a period of time asmay be prescrbed by the
local health department or physician. The Supgerintendent may require written documentation from
health department officials axd/or aphysician toallow the student or employee to resume attendance.

Due processwill be followed when reliable evidence or information from a qualified source confirms
that a student or employee is known to have a communicable diseaseor infection that is known not to
be spread by casial mntact (i.e. HIV/ AIDS Hepatitis B, etc.).

Infection Gontrol

All employees are required to consistently follow infection control guidelines in all settings and at alll
times, including playgrounds and school buses. Shools will operate acording to the standards
promulgated by the US Ocapational Health and Safety Administration for the prevention of
bloodborne infections. Equipment and supplies needed to apply the infection control guidelines will be
maintained and kept reasonably accesdile. The Superintendenii (basignee shall implement the
precautions and investigate, correct, and report on instances of lapse.
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GHAPTERS.00 - SCHOOL ADMINISTRATION

Exposure Control Plan and Saff Development

The Sugerintendent will direct the preparation of proceduresfor processig cagesand anexposure control
plan. Procedures will incorporate appropriate considerations of confidentiality. Employee training and
communication of sdool system procedures related to student health education, exposure oontrol,
communicable diseases and conditions, and standard precautions shall be implemented by the direction
of the Sugerintendent.

Certificate of Immunization

A certificate of immunization against diseases designated by the state health officer shall be required
before astudent canbe enrolled nitially in kindergarten or first grade in the Etowah @unty School System.
If this requirement can not be met acwording to federal law, the student will be allowed to enroll and
all effortswill be made by school employees (ncluding but not limited to the principal, teader, and sdool
nurse)to help the student meet this requirement.

Gonfidentiality of Medical Information

All persons privileged with any medical information that pertains to students or employees #$all be
required to treat all proceedings, disaussons, and documents as confidential information. Before any
medical information is shared with anyone in the school setting, a dneedto-knowé review shall be
made. Sich a review committee shall include the parent/guardian of the affected student, the student
if over age 18, the affected amployee or his/ her representative.

REERENCHS): CODEOF ALABAVIA
16-8-9, 16-29-1 TO -6, AAC§290-1-4-.01

HISTORY:: ADOPTED: 2002
REVISED: JJLY23, 2013
FCRMERLY:JGC IDDEA
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GHAPTERA4.00 - QURRGULUMAND INSTRUCTON

THEQURRIOLW 4.10

l. The Etowah @unty School System curriculum shall be determined by
A Alabama Sate Department of Education Gurses of Sudy;
B Sudenii &eRdsand interests;
C. Regular evaluation of curriculum effectiveness;and
D Alabama statutes, Sate Board of Education rules, and policies of the Etowah County
Board of Education.

. The Sugerintendent may appoint such committees and special study groups as may be
necessaryto assistin determining the educational needs of the system.

1. The Sugerintendent shall designate appropriate staff members who are responsible for the
devdopment and aoordination of the curriculum of the system.

V. The Superintendent shall cause a program of instruction for all grade levels to be developed and
regularly updated.
V. The responsiility and right of an instructional staff member to present information of a

controversialnature is hereby recognized. The teacher shall not present controversialmaterial or
issies which are not directly or closely related to the subject area being taught. In
presenting controversial materials on an issue, the teacher shall present all sdes of the
guestion without bias or prejudice and shall permit each student to arrive at his/her own
conclusions.

V1. When dealing with political issues, the positions of all parties will be presented on a non-
partisanbasis.

VII. The Superintendent shall rrecommend and the Board #all approve standards elating to
graduation requirements, dual enrollment, promation and retention, grading g/stems, and
methods of reporting.

VIII. Al course materials and verbal or visual instruction shall conform to the requisites and intent of
Alabama law and the state Constitution. All instructional materials, including teacheNA Q
manuals, films, tapes, or other supplementary instructional material, shall be available for
inspection by parents/ guardians of the children engaged in such classs.

8/1/2013,2:49PM Page 1 of 2 ETOWAH COUNTY 4.10
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IX. The Superintendent or designee shall devdop procedures to ensure that all agects of
curriculum development areimplemented.

X. There shall be a systematic and comprehensive evaluation of the instructional program and all
related areasin order to ensure compliancewith acceditation standards, toeffectively implement
and monitor progressof shool improvement plans, and to fulfill ALSDE compliance monitoring
requirements.

REERENCHS): GCODEOFALABAVIA
16-8-9, 16-8-28, 16-9-21, 16-35-4, 16-355

HISTORY: ADOPTED: 2002
REVISED: JULY23, 2013
FCRMERLY:JE IA
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SHECALEDUCATON 411

The Etowah Gounty Board of Education will provide educational and related services to exceptional
students who qualify under state and federal guidelines. Swch sudents are encouraged to take full
advantage of or to respond to educational programs and opportunities because of a physical, mental,
emational, social, or leaming exceptionality as determined by a multi-discplinary team which reviews
psychological,educational, and/or physicalevaluation results provided by qualified specialists. Ex@ptional
students include students with intellectual disability, hearing impairments, speech or language
impairments, visual impairments, emational disturbance, orthopedic impairments, autism, traumatic
brain injury, other health impairments, or specific leaming disabilities and students who are classified as
gifted.

l. Upon recommendation of the Superintendent, the Board shall adopt a plan for the provision of
education programs for all Ebwah County School System students with disabilities and for
gifted students.

. The plan for special programs and procedures for exceptional students shall include screening
procedures, pre-referral activities, referral procedures, eligibility criteria, program placement,
program dismissal,and descriptions of program organization and operations.

1. The Etowah Gounty Shool System special student education program shall conform to the
provisions adopted by the Board and shall function in accordance with the provisions of state
and federal law,Sate Board of Education rules,and other applicable provisions of Board rules.

REERENCHS): CODEOF ALABAVIA
16-8-8, 16-13-231, 16-39-3
AACS§290-1-4-.01

HISTORY: ADOPTED: 2002

REVISED: MARCH 7, 2006 JULY23, 2013
FCRMERLY1DCHA, IDCHAA, IHADA
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AT-RISKAND ATERNATIVEDUCATONPRGGRAMS 4.12

The Superintendent or designee shall develop, for the Etowah County Board of EducationQ gpprdval, a
plan for at-risk students addressing drop-out prevention. Components of the plans for acalemically at-
risk students may include but are not limited to High Hopes grants/ programs, ChildrenQ &irst, Title I,
Title VI, Title IV Safe and Drug Free Schools programs, and other state, federal, or local nitiatives.

The Board shall also maintain an alternative education program for students who, because of
discplinary problems, cannot be appropriately educated in the regular s¢ool environment or who,
because of acalemic difficulty, have been identified asat-risk of academic failure.

The Etowah County Board of Education maintains a comprehensive caeer awareness program in
middle schools to help students gopreciate the value of a high sdiool education and understand the
consequences of not aoquiring a high scool diploma. The Board places strong emphasison for early
identification of and intervention for students deemed to be acalemicallyat-risk.

REERENCHS): GODEOFALABAVIA
16-1-13,16-1-16, 16-13-231, AAC8§290-1-4-.01

HISTORY:: ADOPTED: JJLY23, 2013
RBEVISED:
FCRMERLY: NEW
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HOMEWORK 4.13

The Etowah County Board of Education recognizes that homewak should be meaningful and
reasonable. It should not be a substitute for teaching but should provide reinforcement, practical
application, and enrichment of what has been taught. Consideration should be given to the time
involved in completing homewark assgnments. No homewark assgnment should be made that does
not directly support a clearlyidentified instructional objective.

The Board encourages the use of reasonable homewak assgnments that both support instructional
objectives and expand the saope of instruction limited by the constraints placed on classoom teadhing.

Homewaork assgnments should be commensurate with the resources available. Homewark should not be
used as punishment for discplinary infractions. Sudents should receive feedback on homewark
assgnments.

REERENCHS): GODEOFALABAVIA

16-8-8

HISTORY: ADOPTED: JULY23, 2013
RB/ISED:

FCRMERLY: NEW
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GHAPTERA4.00 - QURRGULUMAND INSTRUCTON

SUMMERPRGGRAMS 4.14

The Etowah County Board of Education authorizes summer programs when needed. The
Superintendent or designee shall determine the building sie(s).

Summer program requirements and extended sdool year sewices shall be developed by the
Superintendent and approved by the Etowah @unty Board of Education.

Sudents wishing to participate in summer programs to earn credit and/or to meet requirements for
promation shall obtain the approval of the sdool principal or designee prior to enrollment or
participation.

REERENCHS): OCODEOFALABAVIA
16-8-8, AAGG290-030-010-(9)

HISTORY: ADOPTED: JULY23, 2013
REVISED:
FORMERLY: NEW
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GHAPTERA4.00 - QURRGULUMAND INSTRUCTON

CREDIT RECOVERY 4.15

In accordance with the guidelines of the Alabama Department of Education, the
Etowah County School System shall offer students who have received failing grades
in courses that are required for graduation an opportunity to recover the lost credit
through astandardsbased approach that targets specific knowledge and skill deficits
instead of requiring the student to repeat the entire course. The Etowah County
School System credit recovery plan rules, application procedures, and participation
details shall b approved by the Superintendent and shall be distributed to students,
parents, teachers, and other School System personnel.

REFERENCE(S) CODE OF AL/

HISTORY:
ADOPTED: JULY 7, 2016
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GHAPTERA4.00 - QURRGULUMAND INSTRUCTON

STUDENTHEES HNESAND CHABES 4.16

The Etowah County Board of Education shall hold each stident responsible for all textbooksand
other educational materialsissued to him/her. It shall be understood that the parent, guardian
or other person having custody of any student to whom textbooks or other materials areissued
shall be held liable for any loss,abuse or damage in excessof that which would result from the
normal use of such materials.

Feesmay only be charged in @urseswhich arenot required for graduation.

Principals shall have the authority to waive fees for students with financial limitations who
cannot afford the fee.

V. The Etowah County Board of Education maintains that activities for which an admissbn fee is
charged shall be kept to a minimum. The admissbn charges shall be fixed at amounts
permitti ng the maximum number of pupils to attend, commensurate with the cost of providing
such actvities.

V. Concessbn salesat school adivities may be operated by student groups or parent groups as
approved by the principal.

V1. All income from school activities and concessbn salesshall be deposited in the appropriate
acount and shall be disbursed in ac@mrdancewith Board policy, acceditation standards, and Sate
Department of Education regulations. See Pdicy 7.81.

REERENCHS: QODEOF ALABAVIA

16-8-7 TO-9, 16-10-6, 16-13-13
LESISLATVEACT 98-230
HISTORY': ADOPTED: 202

REVISED: JJLY23, 2013
FORMERLY DFG
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GHAPTERA4.00 - QURRGULUMAND INSTRUCTON

DUALENRQLMENT 4.17

The Bowah County Board of Education authorizes the establishment of dual enroliment programs albwing
certain high school students to enroll in postsecondary ingtitutions in order to dually earn credits for
a high sdool diploma and/or a postsecondary degree at both the high sdchool and participating
postsecondary levels. The dual enrollment program shall strictly follow all Sate

Department of Education regulations and will be open to all eligible students.

REERENCHS): CODEOFALABAMA
16-8-8, AAC8290-3-1-.02(10), AAC8290-8-9-.17

HISTORY: ADOPTED: 2002
RB/ISED: MAY 3, 2011; JJLY23, 2013
FCRMERLY1DCH
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GHAPTERA4.00 - QURRGULUMAND INSTRUCTON

STUDY/ WORKREEASEPRCGRAVIS 4.18

Fa Shool Approved Programs
The Board has authorized cooperative education/ special education transition programs in those areas
of the curriculum which have gained approval from the Sate Department of Education (e.g. marketing
education, business education, trade and industrial education, etc.) and which conform to the
guidelines for such programs. Canegie units shall be awarded acording to the Sate Department of
Education regulations. Releaseof students to participate in cooperative education /special education
transition programsis permissble, provided:

1. BEmployment is approved and supervised by the appropriate cooperative education/special
education transition coordinator.
Employment is approved inwriting by the student's parent/ guardian.
Employment doesnot conflict with student's other schoolwork.
Employment isan extension of coursework.
The student islegally eligible for employment.
The student follows all guidelines of the cooperative education/ special education transition
program while in the program.

o 0k wd

The primary objective of student employment should be to contribute to his/ her educational devdopment
and should in no way limit his’her performance in the regular sdool program. Employment
shall be in acordance with the Child Labor Law.

REERENCHS): GODEOFALABAVIA

16-3-18, 16-37-4, 28-8-33 thru -35, 25-8-37

LESISATVEACT 87-675

HISTORY: ADOPTED: JJLY23, 2013
RB/ISED:

FORMERLY: NEW
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AASKROOMINSTRICTONALSUPP®RTHINDS 4.20

The distribution of funds for classoom instructional support materials shall be based on
projected enrollment, available funds, and Alabama statutes and <all include library
enhancement, classbom materials and supplies, professbnal devdopment, technology, and
other classoom instructional support approved by the StateBoard of Education.

EachEtwah County School System sdiool shall form a committee to deveop a budget for
library enhancement, classoom materials and supplies, professbnal devdopment, technology
and any other classoom instructional support funds allocated to the schoaol.

A The composition and procedures used by such committee will follow Alabama statutes
and guidelines.

B. The proposed budget shall outline common purchases, specify the common items
which may be purchased and designate a Pecific allotment per teacher.

C. The proposed budget will be consistent with the plans deveoped for the sdool and the
Etowah @unty Shool System.

D. The proposed budget will be submitted for approval by the teaders at each school
prior to the closeof the current school year.

All funds must be spent on classoom instructional support purposes consistent with system
and state rules. Funds may be spent on instructional and electrical equipment used in the
classoom with students.

V. Funds should be made available to eachteacher before December 1. Unused funds will revert
to the system or state.

REERENHS: CODEOFALABAVA

16-1-8.1, 16-13-231, 16-6B-10,

NO CHILDLEFBEHND ACT OF2001

HISTORY: ADOPTED:2002

REVISED:JLY23, 2013
FORMERLY: DEA
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GHAPTERA4.00 - QURRGULUMAND INSTRUCTON

INSTRUCTIONAMATERIARSAND
TEXTBOOKMANAGEVIENT 4.21

The Board shall approve all textbooks used in the Etowah @unty School System. Local texbook
committees shall be appointed by the Etowah unty Board of Education upon recommendation by the
Sugerintendent. The number, size, and composition, which shall include parents, of the committees
shall be determined by the Board. The name of eachperson sewing on local textbook committee(s)
shall be kept on file by the Sugerintendent.

The textbook committee(s) of the Etowah County School System and the Central Office personnel
designated by the Superintendent shall endeavor to ensure that the selection and aloption of
textbooks for use within the school system shall be in ac@rdance with applicable provisions of Alabama
law.

The Suerintendent shall devdop proceduresbased on Alabama stautes for purchasing, managing, selling,
and discading textbooks and other instructional materials. Fees for damage or loss of textbooks
may be collected and shall be communicated to students and parents/guardians in Shool System
publications.

REERENCHS): CODEOF ALABAVIA
16-36-60 to -70
LEGISLATMVEACT 98-320

HISTORY: ADOPTED: 2002
REBVISED: JJLY23, 2013
FCRMERLY:JS
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LUBRARWEDIA CENTERS 4.22

The Etowah County Board of Education believesthat the school library media enter is a indamental part
of the educational program. It adheresto the premisethat aneffective library media programwill provide:
1. Eual and maximum accesgo information resourceswhich extend the limited content of
textbooks.
2. Instruction for students in aquiring the research skillsnecessaryfor independent leaming.
Motivation for students to read and enjoy good literature.
4. Encouragement for students to use a variety of media for a lifetime of leaming and
pleasire.

w

Eachschoal in the Etowah County School System shall maintain a library media enter under the direction
of a state certificated library media specialist in acordance with acceditation standards. The
responsibility for coordinating the selection and purchasing of instructional materialsrestswith the library
media Pecialistwith the final responsibility being vested in the Board.

Individual schoof  &bfary media programs may vary based on different school charactristics, the stoof Q a
goals, and student needs. However, some functions will be common in all schools. Those finctions
include:

Equal acessto information in the schoal collection.

Provision of supplementary materialsto enhancethe school curriculum.
Integration of information skills mstruction with classoom activities.
Assistanceto teadhersin using avariety of media formatsto improve instruction.
Motivation for students to enjoy good literature and other worthwhile resources.
Accesgo the useof current technologiesto improve instructional effectiveness.

o g s~ wbdPE

The Etowah GCounty School System library media specialigs and teachers should oollaborate to ensure that
all sudents have adequate and equal acessto the library media enter and its collection.

REERENCHS): GODEOFALABAVIA
16-8-8, 16-21-1 TO-3

HISTORY:: ADOPTED: 2002

REVISED: JULY23, 2013
FORVERLY: IFBD
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LUBRARY ENHANRIENT AND ISTRICTONALMATERIASSHECTON 4.23

Objectivesof Slection

The primary objective of the Etowah @unty School System library media centersisto implement,
enrich, and support the educational program of the schools. The centers dhall provide a wide
range of materials on all levels of difficulty, with diversity of appeal and the representation of
different points of view.

. Criteria for Slection

A The standards to determine the propriety of the educational materialsshall be pursuant
to Alabama statutes.

B. Educational media materials shall be evaluated and selected to implement, enrich, and
support the educational programs of the schools.

C. Digital media, commercial films, videos, software, print texts, or other teaching
materials from sources other than the Shool System or a school media center
collection must be approved by the principal and must adhere to Internet Acceptable
Useand copyright rules. The content of the curriculum shall determine the need for
useof media and/or outside resources.

1. Funds shall be spent in acmrdance with the budget adopted for designated local school or
system funds.

(\VA A media gecialistshould be consulted in budgeting all Ibrary enhancement funds.

REERENCHS): CODEOF ALABAVIA
16-21-1TO-3

HISTORY: ADOPTED: 2002
RE/ISED: JULY23, 2013

FORMERLY: IFBD
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CHALLENGEDMATERIAS 4.30

Classpom instructional materials, assgned readings, student research and project topics, and
library/media center materials #&all be selected and asgined acording to Course of Sudy
requirements, grade level recommendations, axd gpproved resource lists. When parents/ guardians
expressdisagreement or concerns about materialsor instructional resources, school personnel shall make
every effort to explain flections and/or makealternate resources available when appropriate.

Parents/guardians or others desiring to make a formal dallenge of instructional materials and/or

library/media resources shall follow the formal processoutlined below:

l. All concerns shall be presented in writing to the school principal. The statement shallinclude
the following information:

A Author, compiler, or editor;

Publisher;

Title;

Reason for objection;

Page number or digital location of each iem challenged; and

Sgnature, addressand telephone number of person making criticisn.

. These procedures shall be followed for Ebbwah County School System school-level reviews:

A A committee of teachers, educational media specialists,parents, and other qualified
personnel shall be appointed by the principal to evaluate the challenged materials and
to makerecommendationsfor any changes. The principal shall notify the Superintendent
or his/her desgnee when a ommittee is convened.

mmoD O w

B. Challenged materials #&all not necessarily be removad immediately. Challenged
materials shall be available pending a fhal decison.

C. l@llenged materials shall be read and evaluated by the committee, considering the
specific objections presented by the complainant.

D. The complainant shall be informed in writing concerning the committeeQ a
recommendations.

1. Theseprocedures shall be appropriate for system-level appealsand shall be followed when the
complainant disagrees with the decisbn rendered from the school-level appeal.

A A committee of teachers, educational media specialists,parents, and other qualified
personnel shall be appointed by the Sugerintendent to review the appeal, to evaluate
the challenged materials and to make recommendations of any changes. A mmmittee
member shall not be selected from the school where the challenged materials
originated.

B. The Sugerintendent shall designate a member of his/her staff to be responsible for the
organization of this review committ ee acording to School Board policies.

8/1/2013,2:50PM Page 1of 2 ETOWAH COUNTY 4.30
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He commA 0 { @vie® ghall be treated objectively and in a business-like manner and
shall be conducted in the best interests of students, the sdhools, and the community.
Efforts shall be made to meet with citizens who register concerns to consider their
objections.

The commA (i G rBcBnilrndations shall be submitted to the Sugerintendent.

The complainant shall be informed, in writing, after the commA G (i @®rtndendation
isreceived by the Superintendent.

An appeal to the Ebwah County Board of Education may be requested by the
complainant when the school and system-level appealsdo not satisfacorily resolve the
concerns. The Board shall review recommendations of the school and g/stem-level
committees and shall render the final decision on the complainan(i @ofcern.

CODEOFALABAVIA
16-8-8

ADOPTED: 2002
REVISED: JULY23, 2013
FORMERLY: IFDB
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CONTROBRIALISSUES 431

The Bowah County Board of Education recognizes that controversialisaues are aninherent part of our
democratic tradition and that knowledge and understanding of controversialissues are an indispenséble
part of education for citizenship. Therefore, professonal employees shall have the freedom to deal with
controversial issiesin the public school curriculum provided the following guidelines are observed.

l. Teachers shall adapt the study of controversial issues to the age, maturity and academic
baclkground of pupils.

Il. Teadhers shall placemajor emphasison HOWto think rather than WHAT to think.

M. Pupils shall have acass,insofar as possble, to all materials that are relevant and educationally
significant to the issues at hand.

V. Pupils shall have the opportunity to expresstheir opinions within the limits of decency, good will
and respect for the opinions of others.

V. Teachers shall teach pupils the principles and techniques of the scentific method and shall
provide opportunities for practicein applying established factsto specific problems.

VI. Teadhers shall sek to develop in pupils the idealsof truth and honesty.

VII.  Teachers shall seek to create an atmosphere in which differences of opinion can be voiced
without fear or hostility but with mutual respect for all viewpoints.

VIIl.  Teachers shall seek to develop in pupils a sense of responsibility for their beliefs, opinions and
attitudes and shall encourage pupils to base same on research, tested experience and
knowledge asrecorded inour cultural heritage.

IX Teachers dhall encourage the suspension of judgment and conclusions until all relevant and
significant factshave been asembled, critically examined and checked for accuracy.

X Teaders shall take a neutral position in the classroom during the disausson of controversial
isales.
REERENCHS): CODEOFALABAMA
16-8-28
HISTORY:: ADOPTED: JULY 23, 2013
RE/ISED:

FCRMERLY: NEW
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GHAPTER 4.00 ¢ QURRAJLUM AND INSTRUCTION

ANIMALSONSCHOOIPRBMISES

4.33

The purpose of the Bowah County Board of Education Animals on School Premises policy is to allow
animals in he classoom while providing for the health and safetyof school staff, students and animals.
The policy identifies five (5) categories of animals and the procedures to be followed in order to bring
animals on sdool premises. It specifies conditions under which animals must be removed from school

premises.

CATEGORY

PROCEDURES

Animals  Used
Presentations
(single event)

in

Educational

w Faaulty/ Saff member seares the approval of the
principal prior to the event/presentation by following the
steps described below:

1. Identify the instructional purpose or socid/emotional
objective of the presentation/event.

2. Provide statement of animal health and temperament or
verify that the animal is part of a presentation
conducted by an experienced animal handler who
engages in demonstrations in a schoal setting on a
regular basis.

3. Cbtain principl & designeeQ @pprovalto proceed.

4. Notify parents of upcoming presentation.

5. Provide modifications for students who have animal fears
or allegies.

6. Cbtain principl f fiQahapproval inwriting.

8/1/2013,2:51PM
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Cold Blooded Animals Not Handled by
Children
(for 1 semester, renewable)

and/or

Classoom Animals
(for 1 semester, renewable)

A Faaulty/Saff member secures the approval of the
principal prior to the event/ presentation by following the
steps described below:

1. Identify instructional purpose or socid/emotional
objective.

2. Provide statement of animal health and temperament or
verify that animal is provided by a certified program
or agency.

3. Obtain principl f <@dature of approval to proceed to
next steps.

4. Notify parents of proposed presence of animal.

5. Provide modificationsfor students who have animal fears
or allegies.

6. Qotain principl- { fi@sh sgnature of approval.

wFaaulty/ Saff member follows established Health
Department/ standard precautions procedures for cleaning
and disinfecting shks,cages and surfaces.

AnimalsExcluded from School
or Classoom Use

wPoisonous, venomous animals.
wFamily pets unlessall policy requirements are met.

Animals Exempt from Gompliance With
Pdicy

w Traned and certified sewice animals supporting
individualswith disabilities*.

wAnimalsused in K-8 Sience Qurriculum.

winvertebratesusedin Grades 9-12 Sience Qurriculum.

Gonditionsrequiring removal of ananimal from school premises:

Injury: Any animal that causes injury to staff or sudents must be immediately isolated and
removed from the school premises until the situation is resolved. An Injury Report must be
completed and the appropriate medicalcaremust be administered.

Health Isaue: If a student or staffmember hasanallergic reaction or other health problem because
of the presence of an animal, the animal must be immediately removed from the
classoom/workspace of the affected individual and removed from school premises until the

situation isresolved.

8/1/2013,2:51PM
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Aggression: Any animal that behaves aggessiely must be immediately isolated and removed
from the school premises.

Animals may not be transported to and/or from school on sdool buses or via any other transportation
provided by the scool system except as specified in a studen(i QIEP and approved by the
Superintendent.

*The Superintendent shall direct the development, publication and implementation of procedures for
the use of trained, certified service animals at school and school-related activities for students whose
IERNcludes suchprovisionsand/or for specificemployeeswho qualify for suchasan ADA acommodation.

REERENCHS): GODEOFALABAMA
1688

HISTORY: ADOPTED:JUNEZ27, 2011
REVISEED:ULYZ23, 2013

FCRMERLYGAB
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PWBLCAPHEARANCBFSCHOOIGRAJPS 4.42

Requests for any Etowah Gounty School System group or organization to make a public appearance on
behalf of agencies or entities other than the Eowah County Sthool System shall be directed to the
principal for approval.

The parent/ guardian shall be notified prior to any such public appearance of the school group on behalf
of agenciesor entities other than the Etowah GCounty School System. Siwch notice shall state the place
to be visited, the date of the public appearance, the time of departure, and the time of return to the
school. Any student making a public appearance shall present a note from his/her parent/guardian
giving permisson for the student to make the public appearance. All documents needed in caseof
emergency should be provided before the public appearance and should be in the possessbn of the
Etowah @unty Board of Education employee in charge of the public appearance.

REERENCHS): GODEOFALABAVIA

16-8-8

HISTORY: ADOPTED:ULY23, 2013
RB/ISED:

FCRMERLY: NEW
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HED TRPS 4.43

Recognizing that educational field trips and trips to various types of contests r instructional purposes
help provide desirable leaming experiences, the Etowah @unty Board of Education delegates to the
Superintendent the responsibility for devedlopment of administrative criteria governing field trips. Only
those field trips, however, that grow out of the instructional program or are otherwise related to the
program are to be permitted on sdool time. Other trips such asthose involving band and athletic
activities should be confined to non-scdhool time except where the sdool is engaged in an actiity,
competition, or contest that requiresuse of sdool time.

All local and in-state field trips must be approved in advance by the school principal with prior
notification given the Superintendent or designee. Notification of such travel must be received by
the Superintendent or designee at leastseven (7) days prior to the anticipated travel date.

All out-of-state and overnight field trips must be approved in advance by the principal, the
Superintendent or designee, and the Board. Requests for out-of-state and overnight travel
must be submitted to the Superintendent or designee at least thirty (30) days prior to the
anticipated travel date.

Requests for approval of all field trips must be submitted on field trip request forms. Upon
approval of any field trip, the schoal principal shall be responsible for notifyingthe Sugerintendent
through the submissbn of a copy of an approved field trip request form. Swch notification shall
be made at least seven (7) days in advance of the expected travel date for localand in-state
field trips with a thirty (30) day advanced notification required for out-of-state and/or overnight
field trips.

. Before any trip asnoted above is taken, a completed and spgned parental permissbn form shall

be secured from each student planning to go on the field trip. Sudents who have not
submitted a signed parental permissbn form shall not be allowed to take the trip. Sudents
participating in a series of trips, such as botball, baskeball, etc, may submit one parental
permissbn form to cover all trips as®ciated with the activity.

V. Etowah Gounty Shool System medication administration proceduresand policiesshall be followed

V1.

for students participating in field trps.

Held Trip Transportation Using School System or Gommon Carrérs: In order to reduce the costs
of field trips for students, Etowah County School System buses should be used for local field
trips when possble. Privately owned buses/common carriers may be used for trips extending
beyond the normal school day based on prior approval by the Sugerintendent. Approval for the
use of privately owned buses' common carriers must be secured from the principal prior to
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disaussbns of the trip with students. Private buses’ common carrers should be used only when
Sthool System busesare unavailable or impractical. When School System busesare used, the
following provisions will apply:

A. Held trip buses, when available, shall be operated ac@rding to terms and conditions

that apply specificallyto such buses. Reservations must be made through the principal
or desgnee with the teadcher/ sponsor preparing the field trip request form for approval
by the principal.

. At leastone teacher or principal must ride the bus and acept responsibility for seeing

that all rulesand regulations governing sdool buses are carried out.

. All field trip bus pas®ngers must be enrolled in school, be an employee of the Shool

System, or be designated aschaperone by the field trip gponsor and approved by the
school principal.

Mileage and other applicable cost factors (driver, substitute driver, etc.) for each field
trip will be computed by the Board based on the current, approved rates with billings
submitted to schools on amonthly basis.

Only adult drivers with an active school bus driver certificate will be permitted to drive
field trip buseswith the cost of paying the driver to be borne by the school or classmaking
the trip(s).

The field trip sponsor should return the School System-owned bus in a clean condition
asdetermined by the Director of Transportation.

. Due to energy regulations, allocations, proration, and other financial problems, the

Board may cancel trips, increase prices, or curtail the use of buses. Principals will be
notified if changes ocaur.

Held Trip Transportation Ushg Private Vehicles: The Board approves the use of privately-
owned vehiclesto transport students participating in field trips, exaursions, or interscholastic
activities where only a small number of students will be attending or participating in a
regpective activity. Swch approval is based on a recognized need for additional standard, cost
effective transportation atcertain timesto support the School SystemQiastructional program and
extracurricular activities. Privately-owned vehicles may be utilized to transport a student or
student groupsto and from such actiities provided:
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A small number of students will be involved in the respective field trip, exaursion, or
interscholastic activity. In such instance, the school principal shall have the discretion
to utilize a private vehicle(s)with sufficient passenger capacity(ies) not to exceedthe
number of approved seat belts to transport the student or student group on such trips.

Sudents going on the field trip, exaursion, or interscholastic activity present signed
parental permissbn forms noting the use of private vehiclesto the field trip sponsor
prior to the date of expected travel.

Said vehicle is owned and/or operated by a member of the professonal staff of the
School System or an gproved licensed driver.

The trip is covered by the BoardQ diability insurance or other approved liability
insurance.

CODEOFALABAMA
16-8-8

ADOPTED: JJLY23, 2013
RBEVISED:
FCRMERLY: NEW
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SLCHOOIEUNCTIONS 4.44

Al Eoowah County sdool functions including field trips, extraaurricular events, and recreational
activities such as picnics, parties, and exaursions under the sponsorship of the sdool shall have a
sponsor and an appropriate number of chaperones asdetermined by the school principal. A sponsor is
a professbnal Etowah County Board of Education employee who is airrently certified by the Sate
Department of Education. Chaperones are volunteers approved by the principal.

REERENCHS): GODEOFALABAVIA
16-8-8

HISTORY: ADOPTED: 2002
RE/ISED:JLY23, 2013

FCRMERLYJH
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STUDENTCALUBSAND OKBANIZATIONS 4.50

8/1/2013,2:51PM

All Etowah Gounty School System student clubs and organizations shall be approved by the
principal before they canoperate within a stool.

All student clubs and organizations shall comply with the following:

All clubs and organizations must clearly establish and adhere to membership criteria
that have been gpproved by the principal.

The charter and constitution of each stident club or organization shall st forth the
purposes, qualifications for members, and the rules of conduct and shall be maintained
on file for immediate reference by all students and instructional personnel of the
school.

here shall be no type of hazing in any club or organization within the school. Hazing
shall be defined as ay action or situation which recklesslyor intentionally endangers a
studen(i @antal or physicalhealth or safe.

Dues shall be reasonable and not prohibitive.

All medtings shall be held on Etowah County Board of Education property, unless
waived upon the faaulty sponsoNJIeefjuest and principl t a@piioval of special meetings
and events.

An Etowah County Shool System faculty sponsor/designated employee shall be
present at all meetings and functions.

All social events shall be adequately chaperoned.

All monies accuing to any scool club or organization shall be ac@munted for through
the schoof (dt&@rnal acounting s/stem.

A student club or organization shall not conduct any activity or act which violates
Alabama statutes, Eowah Gounty Board of Education rules,or the regulations of the local
school.

Any school club or organization which engages in an initiation ceremony for its members shall
prepare and submit the program of initiation exercises to the faculty sponsor for review and
approval by the school principal.
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V. Secret societies,social cubs, sororities, fraternities, or any similar organizations are prohibited.
REERENEHS): CODEOFALABAVIA

16-1-23,16-8-8
HISTORY::

ADOPTED: JULY23, 2013
RB/ISED:
FORMERLY: NEW
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STUDENTPWBLCATONS 4.51

Etowah @unty School System sdool principals may approve establishment of a sdool newspaper,
website, or magazine for students.

The principal shall be responsible for supervising the publication of school and sdool system newspapers,
magazines, yearbooks, digital publications, and web-based sdool information programs and for
ensuring these publications do not impede or otherwise interfere with the educational purpose of the
scahool.

The principal shall not allow advertisements of intoxicants or tobaccoproducts or other products which
would be inappropriate for the intended audience.

REERENCHS): GODEOFALABAVIA

16-8-8

HISTORY: ADOPTED:ULY23, 2013
RB/ISED:

FCRMERLYNEW
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ASESSMENTPRGGRAMAND TEBT RESUO'S 4.60

The Etowah Gounty School System shall periodically asess student performance and
achievement within eachsdool of the system. The as®sanent programs must be based upon
localgoalsand objectivesthat arecompatible with the state Coursesof Sudy adopted by the Sate
Board of Education. All schools will participate in the state asessment program designed to
measure annual sudent learmning and sdool performance.

The Etowah Gounty Shool System will follow recommendations of the Sate Board of Education
for the provision of test adaptations and madifications of procedures as necessaryfor students
in special education programs and for students who have limited Engdlish proficiency and others
asappropriate.

Testresults shall be treated with confidentiality. Resllts of student evaluations and test data
shall be used solely for the purposes of measuring sudent performance and for improving the
instructional program.

V. Shool assessient reports and system ac@untability reports containing test results for student
groups shall be diseeminated and/or published asdirected by the Alabama Sate Department of
Education.

REERENCHS: QODEOFALABAVIA

16-8-8,

FAMILYEDWCATONRIGHTSAND PRVACY ACT

NO CHILDLEFBEHND ACT OF2001

PWBLICLAW 103-227

HISTORY: ADOPTED: 2002

REVISED: JJLY23, 2013
FCRMERLYGBB
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TEST EQRITY 4.61

All mandatory tests administered by or through the Sate Board of Education and system-administered
national norm-referenced adievement testsshall be seaired.

l. Etowah Gounty Shool System and school personnel who have acessto mandated tests shall
be informed of test security lawsand procedures and of penaltiesfor breaches of test security.

A. The testing coordinator shall instruct school test coordinators and principals on test
security measures.

B. Principalsshall be responsible for informing the faculty of test security meaaures.

. The loss of tests, cheating, or any other breach of test security procedures and laws shall be
reported immediately to the testing coordinator. Any unresolved problems in the system shall
be reported to the appropriate agency.

1. The testing coordinator shall overseethe destruction of statewide assesment test materialsin
a fcure manner.

(\VA The possessbn of a digital device is strictly prohibited during the administration of a secure
test. A student in possessbn of a digital device during testing dhall be subject to applicable
discplinary consequences. The prohibited device shall be confiscaied and may be subject to
seart. The studenii @eat shall be invalidated if testsearity proceduresare violated.

REERENCHS): CODEOFALABAVIA
16-8-8, AAC8§290-4-2-.04

HISTORY: ADOPTED: JJLY23, 2013

REVISED:
FCRMERLY: NEW
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REPORTCARDSANDGRADING 4.71

The Sugerintendent shall devedop procedures relating to the content and isauance of Etowah Gounty
School System student report cards.

A numerical grading scaleshall be used on report cards for students in grades 1 ¢ 12. Teaders shall file
with the principal the method usedto calalate student grades and to report student progress. The
report cardgrading scalds asfollows:

A =90¢ 100

B=80-- 89

C=70--79

D=60¢ 69

F=0--59

Progressfor Kindergarten students shall be evaluated using devdopmentally appropriate checklistsand
academic asesanent measures aligned with Alabama @urseof Sudy standardsfor Kindergarten.

REERENCHS): GODEOFALABAVIA
16-8-8
HISTORY: ADOPTED:2002

RBVISED: JJLY23, 2013
FORMERLYJA, IHA
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TRANFERSFROMNON-AGCRBITED ORHOMESCHOQ@S 4.80

To allow transfer of credits and/or determine the appropriate clasdgrade placement of a student
transferring to this sysem from a non-acceedited or home school, the following shall be implemented:

Credit for all elective courses shall be aceapted without validation.

Uncontested credit for core courses of English, mathematics, science and social studies shall be
transferred asfollows:

A Using all available records and nationally standardized tests, if available, the principal or
his/ her designee shall determine the appropriate placement and then notify the student
and the parent/guardian.

B. Upon agreement by the parent/guardian, the student shall be assgned to the class
and/or grade agreed upon.
C. For any initial core course the student completes successilly in this system, he/she

shall be permitted to transfer in that subject area all previous ciedits earned at a hon-
accedited or home school. (Example: Swcessiul completion of eleventh grade English
in this system would allow the student to transfer ninth and tenth grade English if
completed successillly at the non-acaedited or home school).

Contested credit for core courses shall be transferred asfollows:

If the parent/guardian disagrees with the placement decison, the principal or designee shall
supervise the administration of the school@ most receit semester examination or other
appropriate assessment for eachprerequisite to the core course in which the parent/guardian is
reguesting enrollment. Fa each testpas®d, the student shall be placed inthe next level core
courseand credit for the prerequisite course(s)shall be transferred.

In the event of the existence of controversial records/transcripts and/or the absence of any
official or notarized records/transcrpts, the student shall takeplacement tests consisting of the
system stoof @révious semestertests for core courses.

All transfer students must pass state-required examinations and meet all other requirements for
graduation.
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REFERENCES): CODEOF ALABAMA
16-8-8, AAC§290-3-1-.05(2) C7 and 290-3-1-.06 (10) ¢
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CAREHERECHNICACOGERATIVEDUCATON 4.81

The Etowah County Board of Education recognizes the importance of the school-community linkage in
training individuals for specific ocaupations; assistng individuals with the transition from sdool to the
world of work; providing an environment for deveoping proper skills, knowledge, work and safety
habits, and pride in achievement. As such, Gooperative Caeer/ Technical Education Programs will be
provided to the extent possble to strengthen this linkage. These programs will operate in compliance
with general caeer/technicaleducation policiesestablished by the Board and program standards outlined
in aurrent administrative code.

Each ooperative career/technicaleducation program shall provide on-the-job training that:

isrelated to existing employment opportunities which offer promotion and advancement.
isrelated tothe studen(i @ctupational objective.

doesnot displaceother workers who canperform suchwork.

is conducted in ac@rdance with written training agreements and training plans that incorporate
methods for solving problems at work and problems at school.

AwDdhpRE

Crteria for Participation
The following criteria must be met prior to a studenii (articipation in Cooperative Caeer/ Technical
Education Programs:

1. The student and his/her parent(s)yguardian(s) must select the cooperative careevtechnical
course(s)asanelective.

2. The studenii @arent(sy guardian(s) must sign a releaseform authorizing the school to release
hig/ her child from school to travel to and from the educational job site.

3. All transportation aostsmust be borne by the student and his/ her parent(s) guardian(s).

4. The student meets prerequisites for the cooperative careertechnical course selected as
descrbed in the current Etowah unty School System course catabg.

REERENCHS): CODEOFALABAVIA
16-8-8, 16-37-1, 16-37-4
ALABAMA CAREERECHNICA_.EDWCATON STANDARDS

HISTORY: ADOPTED: 2010
REVISED: FEBRUARYS, 2011, JULY23, 2013
FORMERLY: JT, IDDMB, JTC IDDF
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SAFETY ICAREERECHNICALASES 4.82

In order to ensure safety of students and personnel in Etowah @unty Shool System Caeer/ Technical
education clasgs, all laws, regulations, and guidelines established by local, state, and federal agencies
shall be followed.

Etowah Gounty Shool System teachers in career/technical clases shall establish safe working
conditions and shall promote the devdopment of safety awarenessand safework habits by students.
Safety procedures and safework habits shall be taught and tested in all caeer/technical clas®s as
specified in he Alabama @urse of Sudy for each ©ntent area.

Asafetyplanshallbe posted ineach caeer/technical classsom and shall include methodsfor encouraging
safeproceduresin the following aleas:

Continuous supervision of students in the classoom, laboratory, and/or shop environment.
Ensuring that protection devices are worn by students when gopropriate.

Safe storage of toxic, flammable, or hazardous materials.

Safe useof electricaldevices and avoiding electricalhazards.

Safety demonstrations, safetyinstruction, and testing for safetyknowledge.

Peiodic inspection of materials, equipment, and toolsto ensure safeuse.

Do Do Do o Po D

The goals of safety instruction are to keep students safe while participating in caeer/technical
programs and for transfer of this knowledge to the work place.

REERENCHS): CODEOF ALABAVIA
16-37-1, AAC§ 290-6-1-.04(6)

HISTORY: ADOPTED:NOVEMBERS, 2010
RB/ISED:ULY23, 2013
FCRMERLYIDDFA, JIB
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CAREERECHNICARGCGRAMEQUPMENT
MAINTENANCREPAIR,REPIACBMENTANDDISRFOSAL 4.83

Etowah @unty Shool System teachers in careerftechnical classesare expected to keep allmachines,
equipment, tools, and other items needed for effective instruction in good repair. A program of
preventive maintenance of maaines, tools, and equipment shall be implemented to prolong the use of
the itemsand to teachproper careand maintenance of equipment. A sdedule for the cleaning, geasing,
and oiling of equipment, the changing of filters, and other routine maintenance shall be deveoped by the
teacher for all equipment, machines, and tools used in the classoom.

Annual review of needs for repairs, servicing, and other maintenance shall be submitted to designated
system personnel. Requestsfor major repairsor replacement of equipment or tools dall be submitted
with estimates of costs for parts, service, or replacements. The teacher using allocated maintenance
funds, fees, program funds, or school funds shall pay for routine maintenance and snall repairs. Major
repairsand appropriate equipment replacement shall be considered in the annual system careeftechnical
budget. The Etowah Gounty Sthool System shall maintain a reasonable allocation to fund emergency
repair of equipment esential to the instructional program.

Principals and gstem personnel shall ©nduct periodic inspection of caeer/technical $ops,
laboratories, and classpoms to determine that tools, supplies, and equipment are properly maintained
and stored and to see that equipment is kept in good repair and operated satly.

Designated central office personnel shall work cooperatively with teachers and sdool administrators to
annually as®ss the need for updated equipment, supplies, tools, and materials for career/technical
clasgs. Eachteadher shall maintain an acarate inventory of equipment, tools, supplies, furnishings,
textbooks, and other materials necessaryfor instruction in caeer/technical classs. When equipment is
unserviceable or obsolete, the teacher shall notify the school principal. The principal shall notify the
designated central office personnel in writing of equipment, tools, or other items in need of disposal.
Central office personnel will make arrangements for the removal of such items from the sdool and for
the proper disposalof the itemsacording to state and system regulations.

Tomaintain the optimum classoom leaming environment, each eacdher shall:

1 Make students aware of the importance of the proper care of tools, equipment,
furnishings, and materialsat sdool and in the work place.

2. Maintain tools and equipment daily.

3. Maintain an acarate inventory of tools, supplies,and equipment.

4, Notify the principal of safetyhazards and/or problems with heating, cooling, lighting, or

ventilation that may interfere with leaming.
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5. Take appropriate discplinary actions against persons who abuse facilities and/or
equipment.
6. Secure tools, equipment, and work areas before leaving the class,laboratory, or shop
area for any time.
REERENCHS): OCODEOFALABAVA
16-37-1, AAC8 290-6-1-.10(1-3) revised
HISTORY:

ADOPTED: ULY23, 2013
RB/ISED:
FCRMERLY: NEW
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LVEWORKN CAREERECHNICARGCGRAVS 4.84

The Etowah Gounty Board of Education recognizes live work as being a valuable tool for students in
career/technical programs to assist students in devedoping workplace competencies as a ol for
positive community relations. Live work experiencesare authorized by the Ebwah unty Board of
Education in caeer/technical claseswhen the following guidelines are followed.

Live work is defined aswork performed by students as part of the instructional training program. This
work may be performed by students at ajob site or at school. All live work projectsmustbe pre- approved
by the teacher in writing and coordinated with the school principal. Live work projects arenot to be
performed in competition with private enterprise. The career/technical education programs assme no
responsibility for the results of the work being performed by students. All live work projects must be
documented with a sgned liability waiver, authorization for work, and sdedule of estimated @sts for
each wstomer.

The person or organization for which the live work project is performed shall assime all costsof materials,
supplies, and parts as®ciated with the work performed by students plus an alditional 30% Live work
projects tat do not include parts and materials provided by the school will be as®essd a easnable
service charge acmrding to a sdedule or pricing sheet approved by the administrator. The
career/technical teadher is responsible for documenting the live work through a work order, the
invoicing of the person/organization for whom the work is performed, and the collection of all darges
as®ciatedwith the live work projects performed by students. Because state lawsdo not allow a school
to extend credit, all charges must be collected at the conclusion of live work projects. Deposits and
advance payments should be considered, if appropriate. In exceptional cases, such asthe construction
of a public building, a reduced charge for the live work project may be used provided the administrator
and Sugerintendent concur in writing and the sdchool recovers all @sts expended on the project.
CGonstruction projectsmust be approved by the Supgerintendent and other public agencieswhen applicable.

The Etbwah County Board of Education, the sdool, nor school employees shall receive economic
benefit from career/technical education live work projects beyond the as®ssed service/labor charges
descrbed above.

REERENCHS): CODEOFALABAVIA
16-37-1, AAGE290-6-1-.04(5)

HISTORY:: ADOPTED: 2002

RE/ISED: AUGUST 5, 2010 JULY23, 2013
FCRMERLYJTA
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PLACBMENTANDFOLLOW-UP OF
CAREEHRECHNICAERADUATES 4.85

EachEtowah County School System career/technicalteacher is responsible for assisting graduates in job
placeament or entry into post-secondary education. Active files will be maintained in each school of
opportunities for employment and graduates who are seekng employment. The principal shall
designate school personnel to serve asa placement coordinator to maintain records of student placement
and to serve asa liaioon with businesses and industry representatives when caeer/technical teachers are
not available.

Shool counselors will maintain active files available to students on colleges, junior colleges, technical
schools and other post-secondary training possbilities. In addition, scholarship information will be
made available to students.

Each cager/technicalteacher is responsible for the implementation of a follow-up systemto determine
employment and/or post-secondary education placement of graduates. A purpose of the follow-up of
graduates is to solicit feedback regarding the appropriateness and effectiveness of career/technical
programs.

Formal follow-up reports of graduates shall be completed acording to schedules established by the
Alabama Sate Department of Education. In addition, career/technical teachers should use informal
contacts with employers of graduates to gain nformation and suggestions for improving instruction in
career/technical classs.

REERENCHS): CODEOF ALABAVIA
16-37-1, AAC290-6-1-.06(2)

HISTORY:: ADOPTED:ULY23, 2013
RB/ISED:
FCRMERLYNEW
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FEDERAIPRGGRAVIS 4.87

The Etowah Gounty School System federal programs shall operate in compliance with all federal laws
and reguations and acmrding to Sate Department of Education procedures and guidelines. The
Etowah Gounty Board of Education ensures that all schools under its jurisdiction receive comparable
services from state and local ®urces. This ncludes the assgnment of personnel and the distribution of
curriculum materialsand instructional supplies.
Title | services will be offered in <hools within the School System that qualify acording to state and
federal guidelines and legislation. Elgible students are those whom the scool identifies as failing or
most at risk of failing to meet the state's challenging sudent performance standards and having
greatest academic need for special assistace. The Board requires that the following criteria be met for
all qualified Titlel programs (Schoolwide or Tageted Assistance) within the Shool System:
A Improve teaching so that Title | students will meet challenging state content performance
standards.
A Implement effective instructional strategies that increasethe amount and quality of leaming
time for at-risk students and that deliver anenriched and acelerated aurricula.
A Ensure that school-based planning takeplace.
A Promote effective parent participation.

Title | Schoolwide programs use their funds to upgrade the entire program of the school. Shools are
encouraged to use researf1-based school reform strategies that provide an acelerated and enriched
curriculum and increase the amount and quality of leaming time. The programs must be integrated
with other resources and initiatives. The intent is still to assistdisadvantaged children, but this goal will
be achieved by upgrading the entire education environment.

Title | Taimeted assistace programs will target only individually identified students and must use their
funds only for programs that provide services for those identified as in greatest need of assistace.
However, these targeted assistace programs must meet the same requirements of sdoolwide
programs such asemphasizing acelerated aurricula and extended leamning times; coordinating their
activities with other school reform activities; and providing adequate professbnal devdopment for
teachersand otherssewing Titlel students.

Title| Teabers

Teadhers paid from Title | funds are employees of the Board and are subject to the same regulations as
otherteadhers. Salariesfor Titlel teachersand/or other employees shall follow the Etowah @unty School
System salarysdhedule and shall cmomply with all regulations regarding comparability.
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REERENCHS): IMPROMNG AMER. / SSTHOOL\CT OF19%
NO CHILDLEFBEHND ACT OF2001

HISTORY: ADOPTED: 2002
REVISED: JUJLY23, 2013
FCRMERLY GAAR
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HOMBBOUND INSTRUCTION 4.89

The Superintendent is responsible for appointing a qualified person(s) to provide homebound
instruction for eligible students.

Procedures, forms, and regulations for implementing the homebound instruction program of the
Etowah Gounty Shool system shall be deveoped at the direction of the Superintendent by designated

personnel and shall be disseminated to appropriate employees, parents, students, and agencies as
needed.

REERENCHS): CODEOF ALABAVIA

16-8-8

AACS§290-060-010 (15) (K)

HISTORY: ADOPTED:JULY23, 2013
RE/ISED:

FCRVERLYNEW
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REPRAUCTONOF CEYRGHTEDMATERIAS 4.90

The following guidelines shall govern the reproduction of copyrighted materials in the Etowah County
School System:

1. Board employees may reproduce copyrighted materials under the provisions of the copyright
lawscurrently in force under Title17 of the United Sates Code 106.

2. Any reproduction of copyrighted materials will be undertaken either with the written
permissbn of the copyright holder or within the bounds of "Fair Us" guidelines provided in the
Copyright  Act. Otherwise, the individual responsble for reproduction may be liable for
infringing the copyright under existing laws.

3. The ethical and practical problems caused by the unauthorized copying of any copyrighted
materials (printed or video) will be taught to educators and students in all schools of the School
System.

4. The Boardin recognizing the importance of the Copyright Law of the United Sates (Titlel7, United
Sates Code) hereby naotifies all employees that a willful infringement of the law may result in
discplinary action. In the caseof a court action for damages, a finding of willful infringement
would preclude the Board paying any judgment rendered against the employee and paying any
attorney's fees or costs which the employee would incur in conjunction with a lawslit and may
render the employee liable to the Board for any damages which the Board is lidole to pay.

REERENCHS): CODEOF ALABAVIA
16-8-8, TITLE17 USCODE106

HISTORY:: ADOPTED:2002
REVISED:JLY23, 2013
FCRMERLYIFAD
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PRCGRAMFORLUMITED ESUSH PRCHCIENTSTUDENTS 4.93

Etowah County School District within thirty (30) days of the beginning of the school year will inform a
parent of identification of a student for participation in the limited Engdlish proficient program. The
notification will include the following information:

1. The reason for the identification of the student aslimited English proficient and the need for
placement in language instruction.

2. The childQl&vd of English proficiency and the method used for assesment aswell asthe status
of the childQ @cademic achievement.

3. The method of instruction to be used in the language program and how the classdiffers in
content, goalsand method from the regular English class

4. The waythe program will meet the education needs of the child and build on strengths.

5. The way the program will help their child learn Endish and meet age appropriate academic
achievement standards for grade promotion and graduation.

6. Srecific exit requirements from the program and transition backinto the regular English class.

7. Servicesfor a dild with disabilitiesto meet objectives of the individualized education program.
8. Theright of parents to have their child removed from a gecial language program.

9. Options parents have for other kinds of service if they decline enrollment in the program for
limited English proficient students.

Parents will alsobe notified within fifteen (15) days if the system fails to make progresson the annual
measurement achievement objectives.  All information provided will be in a uniform and
understandable format and to the extent practicalin a language that parents can understand. Parent
education and parent involvement programs for families with limited English proficiency shall be
implemented in acordance with federal and statestatutes and guidelines.

REERENCHS): NO CHILDLEFBEHND ACT OF 2001, SECTON 112
HISTORY:: ADOPTED: 2002

REVISED: JULY23, 2013
FCRMERLY 1DCHAA
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PRCGRAMFORGIFTEDSTUDENTS 4.94

Programs for students identified asgifted shall be implemented in Ebwah Munty Schools acording to
state guidelines and regulations. The Superintendent shall designate personnel to provide assistace to
schools in establishing procedures for identifying potentially gifted and talented students and for
implementing gppropriate instructional programs of gifted education.

REERENCHS): GODEOFALABAVIA
16-89
HISTORY: ADOPTED: 2002

REVISED: JULY23, 2013
FORMERLY: IDCHA
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CHAPTERS.00 ¢ STUDBNTS

ADMITTANCEENRQLMENT RQURBMENTS 5.10

Any student who initially enrolls in the Etowah County Shool System shall be required to
present the following documents:

A An official birth certificate;

B. Social Security number; (OPTIONAL)

C. Immunization as required for the prevention of those communicable diseases
designated by the Sate Health Officer;

D. Proof of residency (copy of power bill, telephone bill, rent receipt, etc.) of the parent(s),
legal austodian(s),and/or legal guardian(s);and,

E. Proof of guardianship or custody when warranted.
Exceptions may be granted asprovided in Alabama statutes and federal law.

The schooal principal shall determine grade placement of students from a private or non-public
school or from home education based on stateregulations and Ebwah @unty Board of Education
rules regarding transfer of credit aswell asother factors including test data, age, and previous
school records.

Admissbn may be denied a resident student who is over seventeen (17) years of age and who
has been dismissed from previous sdools for violation of the rules of the school with the
exception of students who have current |IEPs.

When a student facing some type of discplinary action is withdrawn from scdhool prior to
receiving the punishment, said stident (and his/her parent/legal guardian) should be informed
that prior to admissbn/readmissbn to any Etowah @unty sdhool, the discplinary action would
have to be completed. This includes any suspension, work assgnment, or referral to the
Superintendent or Board of Education for ahearing.

Resitlent Sudents

A The Board defines resident students as students whose parents or legal guardians live
within the jurisdiction of the Etowah Gounty Shool System. All resident students of the
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CHAPTERS.00 ¢ STUDBNTS

school system shall be entitled to be admitted, subject to policy limitations and judicial
constraints, to the Etowah @unty Sthools.

B. Children of employees of the Etowah County Board of Education shall be allowed
admisson asresident students aslong astheir parents remain employed by the Etowah
County Board of Education. Children of employees may attend the school in the zone
of their residence or in the zone in which their parent is employed.

V1. Non-Resilent or Qut-of-Zone Sudents
A Sudents who do not reside with the jurisdiction of the Etowah @unty School System or
within the attendance zone of a particular school may be admitted to a school with the
approval of the Superintendent/designee Admissbn/enroliment of non-resident or out-
of-zone students must be based on fair and objective criteria approved by the
Superintendent or designee and when gaceis available.

B. To request admissbn as a non-resident student or to transfer to a scool for which a
student is not zoned, a request form must be completed and goproved by the
Superintendent. Once almitted, the swudent has he sane rights of

attendance/participation as students residing within the school attendance zone unless
prohibited by athletic eligibility requirements of the Alabama High School Athletics
Association.

C. hon completion of the school year during which the non-resident or out-of-zone
student wasadmitted, permisson to continue enrollment for the next school year must
be requested by submitting the required form and any other requested documentation.
The request to continue enroliment will be considered and evaluated by the receving
schoof Qréncipal, using fair and objective criteria and considering gace available. The
reguestrequires approval of the Superintendent.

D. If false information is provided by the student, parent, or guardian in order to secure
enrollment of a non-resident or out-of-zone student, the principal may immediately
withdraw the student upon disavery of the falseinformation.

VL. All homeless, migratory, immigrant, and limited English proficient children shall have equal
acaess to the same free appropriate public education, including public presdool education,
provided to other children and youth. Swh dildren will be provided the opportunity to
participate in the same state educational programs and to meet the same state student
performance standards asall other children without being iolated or stigmatized.
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CHAPTERS.00 ¢ STUDBNTS

Sudentswho live in the attendance areasof Etowah County School System and who arehomeless,
migratory, immigrant and/or limited English proficient shall not be prohibited from sdool
attendance due to any of the following:

Resilency requirements

Lackof social fcurity number
Lackof birth certificate

Lackof school records or transcripts
Lackof immunizations

Legal austody requirements
Transportation

Language barriers

Disabilities

T C RS- TI@mMmMm

If a student desiring enrollment is identified asa homelessstudent, acmrding to the definition
as descrbed in Title VIIB of the McKinney-Vento Homeless Assistance Act , the homeless
student shall be enrolled, eligible for free meals, and transportation needs will be determined.
Enrollment of ahomelessstudent shall not be denied or delayed due to any reason related to their
homelessess.
The options for the placement of homelessstudents are (1) continued enroliment in the school
attended prior to homelesaqess; or, (2) enroliment in any sdool that non-homelessstudents
who live in the attendance area where the homelessstudent is presently living areeligible to
attend. The placement decisbn shall be made acmrding to the best interest of the homeless
student. Factors to be considered include family plans, educational services available, special
programs, transportation, and length of stay in shelter facility. Tothe extent feasble, school
administrators shall comply with any placement request made by a parent or guardian. Ahomeless
student enrolled pursuant to these provisions shall not be denied sewices offered to other
students in the school system.

Resolution of Disputes: Enrollment of a homeless student shall not be denied pending

resolution of a dispute. Any dispute concerning the Etowah @unty Sthools providing a public

education to ahomeless ndividual, who may be eligible or designated as ehomeless stident, shall
follow the following procedure:

A. Upon receipt of a written complaint regarding eligibility, placement, or transportation, the
parent or guardian shall be given notice of their right to review. The HomelessLiaison shall
be notified of the dispute by the Director of Attendance and/or the Traisportation
Department. A resolution of the dispute will be facilitated by the Homeless Liaison in
acordance with McKnney-Vento Act requirements as expeditiously as possble, but no
later thanfive (5) school days. A written explanation of the decison shall be provided to the
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parent, guardian or unac@mpanied youth by the Homeless Liaison, including a statement
regardingthe right to appealto the Sugerintendent or Sugerintendenii @esigree. In he event
the dispute cannot be resolved at the sdool system level, the parent, guardian, or
unacompanied youth may request a review of the dispute by an Assistat Sate
Superintendent or other designee of the Sate Superintendent at the Alabama Department
of Education. The Assistant Sate Sugerintendent, or other designee, will addressthe isales
in the dispute within ten (0) days from the recept of awritten requestfor resolution.

B. The Assistant Sate Superintendent, or other desgnee, may, if the isaue is not resolved in
the written review, assgn members of the Alabama Department of Education to make an
on-site visit to further clarify and resolve the isaue. All complaints must be resolved within
60 days unlessgiven writt en explanation.

C. The Sate Superintendent of Education will review, hear, and rule on grievances from
students or the local board of education that have not beenresolved by the Assistant Sate
Sugerintendent or other designee. The decison of the Sate Sugerintendent shall be final.

REERENCH(S): CODEOFALABAVIA
16-28-4, 16-30-1 TO -4

NO CHILDLEFBEHND ACT OF 2001,

TITLEVII-B OF THEMCKINNEY-VENTO HOMELESSASSSTANEACT OF 2001

HISTORY: ADOPTED: 2002
RE/ISED: MARCH 6, 2003 SEPTEMBERS, 2011 MAY 3, 2011 JJLY23, 2013
FCRMERLY:3BC BBAB BAA
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STUDENTRIGHTSAND REISFONSBILUTIES 5.17

The Bowah @unty Board of Education possesses the responsibility to offer an education which dall
be provided inanorderly, healthy atmosphere, both physicaland emotional, and in which treatment of
students is both firm and fair in allmatt ers pertaining to school life.

Every student shall comply with all rules and regulations of both the state and the Board pertaining to
pupil behavior. Codes of student conduct and clasroom/ school rules shall be based on maintaining
within each sbool a proper atmosphere for leaming. Codes of conduct and classoom/sdool rules
shall be consigent with the policies of the Board, which in turn, shall be in full compliance with
state and federal s@tutory provisions.

REERENCHS): CODEOFALABAMA
16-28A3
TITLEIX, SECTION 504, OF THEREHABILITATION ACT

HISTORY: ADOPTED:
2002
RE/ISED: JULY 23, 2013
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GRADUATION REQUIREMENTS 5.20

All students entering the'@grade are required to complete course requirements for graduation as specified

by the Alabama State Board of Education and the Etowah County Board of Education. The Etowah County
Board of Education directs the Superintendent to produce a widislgemingded publication which
describes requirements for all diplomas and certificates awarded by the Etowah County Board of Education.

Publications describing graduation requirements for Etowah County students shall describe types of
diplomas and endorsementsy graduating class/year/cohort, total credits and assessments required, core
course requirements, elective course offerings, and the process for earning weighted credit when
appropriate. Additionally, such publications shall describe courses and/oregha@s by which students

may earn credits toward graduation prior to grade 9, criteria and procedures for participating in credit
recovery, and procedures for the validation and/or acceptance of credits for students transferring into the
Etowah County SclobSystem.

REFERENCE(S): CODE OF ALABAMA

16-8-8, 1626-1, AAC §29030-010-.06(11)(K)1

HISTORY: ADOPTED: 2002
REVISED: OCTOBER20D48; MAY 3, 203DULY 23, 2013; MAR 4, 2014
FORMERLY: IHF, JFHEKA, JFBBB, IHFAA
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CREDIT ADVANCEMENT 5.20.1

The Etowah County School System shall offer students who exhibit proficiency beyond the level required for
all students for an individual course the opportunity to pursue Credit Advancement as an alternative to the
traditional Carnegie Unit approach to course completion. Credit Advancement shall be offered according to
State Department of Education guidelines.

REFERENCE(S): CODE OF ALABAMA
16-8-8, 1626-1, AAC §29030-010-.06(11)(K)1

HISTORY: ADOPTED: ARUST 5, 2014
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CLASS RANKINGS AND WEIGHTED CREDIT 5.22

Class rankings shall be determined by and in accordance with a standard procedure
developed by the Superintendent and appropriate school personnel.

All English, math, social studies, and science courses (regardless of whether the
course was taken for elective or required credit) used to fulfill graduation
requirements earned in grades 7* - 12 shall be used to compute the overall numeric
grade average and class rank for Etowah County students.

In calculating course grade averages, weighted grades (additional points added to
the final grading period average) shall be awarded for successful completion of
courses as follows:

To receive the weighted points the courses must be taken in place of a required
core course.

1 AP courses, 10 points
71 College level/dual enrollment courses, 10 points
1 Pre-AP courses, 5 points
1 Honors/advanced courses, 5 points
1 English, math, social studies, and science courses beyond those required, 5 points
Transfer students may be awarded weighted points on a transcript grade when the
receiving Etowah County high school offers the same course.
No course grade may earn Adoubl ed weighted
*only pre-approved courses taken in grades 7 and 8 for credit toward graduation
shall be included when determining class rank.
REFERENCE(S): CODE OF ALABAMA
16-8-8
HISTORY: ADOPTED: 2002

REVISED: OCTORERI06, NOVEMBER2®09, MAY 3, 2011ULY 23, 2013, JULY2D16
FORMERLY: IHC, JFBA
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HONOR GRADUATES, VALEDICTORIAN AND SALUTATORIAN 5.23

The following criteria shafletermine valedictorians and salutatoriaimsEtowah County high schools:

1. To be designated valedictorian or salutatorian at an Etowah County high school, a student must be
enrolled in theschool for the entiresenior year.Beginning with the @ grade class entering Etowah
County high schools 20132014, students must be enrolled in the school for the entire junior and
senior years to be candidates for valedictorian or salutatorian. Students who transfer into an Etowah
County high school due to a bona fide move during the junior year or gtesémester of the senior
year, who meet all other academic criteria, and whose numerical grade average is the same as that
of the nontransferring student selected as valedictorian or salutatorian shall be identified-as co
valedictorian or cesalutatorian

2. Senior students pursuing the highest available diploma endorsement shall be eligible for
consideration for valedictorian and salutatorian.

3. Determinations of honor graduates shall be made at the end of the third nine vggalling period
of the senioryear.

4. When calculating overall numeric grade averages for the determination of honor graduates, any
weighted points shall be added to the final course grade for designated courses and to the third nine
weeks grades for designated second term senior etiisl  (See Policy 5.22 Class Rankings and
Weighted Credit.)

5. Courses to be used for calculating honor graduates are academic core courses (required or elective;
via distance education ACCESS and/or dual enroliment) taken during the regular academic school
year. Courses taken in night school, summer school, in the CITY program, correspondence courses,
or other nontraditional program courses shall not be used. Course grades earned by a student
spending more than six (6) weeks in the SEE Program or Alteri@chool will be considered non
traditional and, therefore, not used in calculating grade averages for honor graduate status.

6. Calculation of numeric grade averages using the designated courses of eligible students shall be
computed to the fifth decimbplace. The student with the highest numeric average shall be
designated valedictorian; the student with the second highest numeric average will be designated
salutatorian. In the case of a tie,-ealedictorians and/or cealutatorians shall be desigieal.

The following criteria shadletermine honor graduates Etowah County high schools:

Students receiving any diploma with an average of 95.00 and above shall be designated as graduating
with highest honor. Students with an average of 90.00 to 94.99 shall be designhated as graduating
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with honor.

REFERENCE(S): CODE OF ALABAMA
16-8-8
HISTORY: ADOPTED: 2002

REVISED: MAY 3, 20DULY 23, 2013, JUI, 2016
FORMERLY: IHC, JFBA
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CHAPTERS.00 ¢ STUDBNTS

STUDENTPRGMOTIONAND RETENTION 5.26

All students must comply with the Etow&@ounty School System attendance policy to be promoted to the
next grade. No student will be recommended for retention unless their case has been presented to the
school problem solving team (PST). Promotion or retention decisions for students who traftefethe
beginning of the final quarter of the school year will be made on a-bgsase basis.

Grades K6

To be promoted to the next grade, a studantgrades K through six (6hould be proficient inanguage
arts/readingand mathematics to grade Vel standards (receiving passing grades on the latest report card

or scoring at the proficient level on latest required standardized test). The process of making decisions as

to promotion and retention of students grades K through six (8houldtake into consideration a variety

of factors including age, maturity, motor coordination, capacity for learning, and academic progress. The
determination process should involve the principal and teacher(s) with the authority for determining
promotion andretention resting entirely with the teacher(s) and principal, except that a kindergarten
a0dzRSyld YIe 06S NBOFAYSR 2yfeé dzLl2y F LILIINRGF f kI ANBSYS

LT I addzRSyd ySSRa G2 0SS NBGIARIRY So/tia SR 20yK Sl KaSi diRS
performance and/or other factors, the parent(s) or guardian(s) of that student would be informed as early

in the school year as possible. In all cases, the decision of whether a student should be promoted or retained
shall be made on the basis of which grade placement provides the student a better chance of progressing in
his/her educational development.

Grades 78

Students enrolledn grades seven (7) through eight (Blust pasdanguage arts/readingnd math plus one
additional core course each year in order to be promoted to the next higher grade. Students who do not
pass required core courses each year will be retained at their current grade level for the next school year
unless they successfully meet the requirertseim an approved summer school program.

Placement

If a student is retained twice in any grade or is more than two years older than typical for the current grade
level placement, he/she may be placed in the next higher grade level upon principal or teacher
recommendation(s) and the approval of the Superident or designee.

Grades 912

For students to be permitted to move to the next higher grade level, the following standards must be met:
Tenth Grade; students who have earned seven (7) credits will be classified as tenth graders.
Eleventh Grade students who have earned fourteen (14) credits will be classified as eleventh
graders.

Twelfth Grade; students who have earned twenty (20) credits will be classified as twelfth graders.
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CHAPTERS.00 ¢ STUDBNTS

Special Education Students

Promotion of any student in a special eduoatiprogram, with the exception of gifted students, must be
based on his/her accomplishments of goals stated in the IEP in conjunction with all other regular program
requirements. However, a special education student (except gifted) may not be placey gtaale level
unless the student has attended school for a commensurate number of years equal to the proposed grade
placement; i.e., for a special education student to be placed at the si¥hgf@de level, he/she must have
been enrolled in school fat least five (5) years.

REFERENCE(S): CODE OF ALABAMA
168-35
HISTORY: ADOPTED: JULY 20613

REVISEDAUGUST 5, 2014
FCRMERLY: NEW
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